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IMMOCTAHOBJIEHHE

or V0AIPNE N 4L

O6 yTBepKIEHWH aJAMUHHUCTPATHBHOIO perjaMeHTa IpeJOCTaBIeHHUS

MYHHLUMUNIAIBHON YCIyTH

B cootBercTBur ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010r. Ne 210-®3 «O6
OpraHW3ali¥l IPeJOCTaBIE€HMS TOCYJApCTBEHHBIX ¥ MYHMIMIIAIBHBIX YCIyD»,
[TocTaHOBIEHHEM aJMHMHHMCTPALMKA MYHHIMIAIBHOrO paioHa bBoJbIIEerTyIIHIKIi
Camapckoit o6nactu ot 21.08.2018 r. Ne778 «O6 ytBepxknenun Ilopsaka
pa3pabOTKi ¥ YTBEepXKJIEHHs aJMHHHUCTPATUBHBIX PETIaMEeHTOB IPENOCTaBJICHUS
MYHHLIMITaJbHBIX ycayr aJIMHHUCTpaLUeH MYHHULUIIATBHOTO paiioHa
Bonpmernymmnkuidi  Camapckoit  o6nacTv», aIMHHHCTPALMS MYHHLHIIATBHOIO
paitona bonbuernymuukuii Camapckoi obsnactu

I[TOCTAHOBJISET:

1. VTBepauTh npuiaraeMslii afMUHUCTPAaTUBHBIA PErjiaMeHT IPeNOCTaBICHHS
MYHHLHUIIAIBHOM yciIyru «Beinada nunam, 10CTUTIHM YeThIPHAIIaTHIIETHETO
BO3pacTa, paspelleHus Ha BCTYIIEHHe B Opak».

2. Co aHf BCTYIUIGHHS B CHJIy HAaCTOSINET0 [OCTAHOBJICHHS MpU3HATh
YTPaTUBIIMM CHJIy [IOCTAHOBJIEHHE aIMHHHUCTPALMK MYHHLHUIIAIBHOrO paioHa
Bonsmernymunkuii  Camapckoit o6mactu ot 19.10.2017 r. Nel278 «O6

YTBEPKACHUH aIIMUHUCTPATUBHOIO perjiaMeHTa Npea0CTaBIICHUS
MyHUIMManbHON yemyru» (Bosbmermymmukuit Becthuk, 2017, 10 okts0ps,
15 (00050).

3. OnyOnHMKoBaTh HACTOAINEE ITOCTAHOBJICHHE B cpeacTBax MacCOBOM
HHGOpMaIH.

4. Hacrosiimee MOCTaHOBIEHHE BCTYNaeT B CHIY IOCIE €ro OQHIHaIbHOrO
OnMyOGIMKOBAaHMSl M PACIPOCTPAHsIETCA Ha MPaBOOTHOLIEHHe, BosHUKuIee ¢ 01
susaps 2019 roxa.
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[Ipunoxenue
K ITOCTAHOBJIEHUIO aIMHUHUCTPALIHH
MYHMLIHMIIABHOTO paiioHa
Bonswernymuikaid Camapckoi o1acTu
or 10 AP 2019 Ne j&
«O06 yTBepXK/AeHHH aJIMUHUCTPATUBHOIO
perjaMeHTa MpeloCTaBICHUs

MYHHULMAILHOA YCIyTH»

AJIMHMHHCTPATHBHBIH perjaMeHT
npeaocTaB/ieHUsi MyHHIHNAJIbHOH YCaYIH «Bpigaya JHIaM, J0CTHIILIHM
YeThIPHAAUATH/IETHEr0 BO3pacTa, paspelieHHsl Ha BCTyIIeHHe B opakx»

1. O6umue noJoxeHHs

1.1. AIMMHHMCTPAaTMBHBIM perjaMeHT MpeJOCTaBIeHHs MYHHUUHUIATbHOH
ycnyru «Beiada auiam, JOCTUTIIAM YeThIpHaUATHIETHETO BO3pacTa, pa3pelueHus
Ha BCTyIUIeHME B Opak» (manee Takke — MyHHMLHUNanbHas yciyra), orpeienser
MOPSAOK, CPOKM M IOCIEN0BATEIbHOCTh AEHCTBUM (aAIMMHMCTPATUBHBIX MPOLEYD)
aIMHHUCTpPAlMM MyHMUMIATLHOro paiiona bonbwernymuukuii Camapekon obnactu
(nanee Taxxe — aJIMUHUCTPAIIHS ) TIPH [TPEAOCTABIEHUH MYHHLIUNAIBHON YCIYTH.

1.2. O6u1ue cBeeHUS O MyHHULIMIIAJIBHON yCIIyTe.

1.2.1. TlonyyarensMd MyHUUMIAJIBHON YCIIYTH SIBJISAIOTCS JIMLA, AOCTUILIME
YyeThIpHAAUATHIETHEr0 BO3pacTa, MPOKMBAIOIIKE HA TEPPUTOPUU MYHULMNATILHOIO
paiioHa  boabmermymmukuii  Camapckod — obmactu  (mamee  Takke — —
HECOBEPLIEHHOJIETHHE ).

3asBUTENAMM TpA  B3aUMOJEHCTBMM C  aIMHMHHUCTpallMe B  Xoje
IpeJOCTaBlIe€HUs MYHHLIMMNAIbHON  YCIyTH, SBIAIOTCA  HECOBEPILICHHOJETHHE
rpakiaHe B Bospacte or 14 go 18 ner, »kenatoude BCTyNUTh B Opak (nanee —
3asiBUTEIH).

1.3.  Tlopsgox  uHpoOpMHpOBaHMS O  IpaBWIax  IPeJOCTaBICHHS
MYHULIMIAIBHON YCIIyTH.

WudopmupoBaHne o mnpaBuiax IMpeJOCTABICHUS MYHHULMIIAIBLHONW YCIyrd
OCYIeCTBIsET aAMUHUCTPALIUSL.

1.3.1. Mecronaxoxaenue agMuuuctpauuu: Camapckas obaacte, ¢. boibluas
['nywnua, yn. 'arapuna 91

['padux pabotsl anMuHHCTpaLmu (Bpems MecTHoe): ¢ 8.00. 1o 16.12

CrnpaBouHsie TenedoHbl agMUHUCTpauu: 2-25-93, 2-31-58

Anpec 3NIEKTPOHHOM MOYTHI aaIMHUHHCTPALIHH: bg@admbg.org,
upsdbg@yandex.ru

1.3.2. Mudopmanusi 0 MeCTOHaxoXAeHUH, rpaduke paboThl U CIIPABOYHBIX




TeneOHaX amMMHHUCTPAlliK, a TaKXkKe O MOpAIKe IPeJOCTaBICHHS MyHHLHIAIbHOH
YCIIyTH H NIepeuHe TOKYMEHTOB, HEOOXOMHMBIX IJIA €€ MONYYeHHs, pa3MeIaeTCs:

Ha oHLHMATPHOM MHTEPHET-calTe aAMHHACTpalnu: http://www.admbg.org/

myTeM pa3MmemeHHs HHQopManuu 00 yciayre B rOCYIapCTBEHHOM
nHopmaronHoit cucrteme Camapckodl obmactH «llopTan rocyAapcTBEHHBIX H
MYHHLHIATBHEIX YeIyr» (pgu.samregion.ru) (nanee — [Topran).

Ha UH(OPMALMOHHBIX CTEHJaX B IOMELIEHHH TpUEMa 3afABIEHUH B
aIMWHUCTPALIUY;

TI0 YKa3aHHBIM B IPeBIOYILEM ITyHKTe HOMEpaM TeNe(GOHOB aIMUHICTPALIMH.

1.3.3. HnadopmupoBaHHe O TmpaBHIax TNpPeAOCTABIEHHS MYHHLHIAIBHOH
YCIYTH MOTYT TIPOBOAUTBCA B CIEIYIOIHX popMax:

HHIABHIyalbHOE JIHYHOE KOHCYJIBTHPOBaHHE;

MHIMBHIYaIbHOE KOHCYJIbTHPOBAHHE IO MOYTE (II0 IEKTPOHHOK MOYTE);

HHAMBHyaJbHOE KOHCYIBTUPOBAHHUE IO TENE(OHY;

nyOIHYHOE MHCBMEHHOE HHGOPMHPOBAHUE,

MyGIHYHOE YCTHOE HHPOPMHPOBAHHE.

1.3.4. UuauBHIyanbHOE JIUYHOE KOHCYJILTHPOBAHHE.

BpeMs ox#IaHAA JIN1a, 3aHHTEPECOBAHHOIO B MOTYYEHHH KOHCYNBTALMU NIPH
HHIWBHIyalbHOM JIMYHOM KOHCYJIHTHPOBAHHH, HE MOXKET MPEBbIIATh— 15 MUHYT.

HWHAMBHAYaIbHOE JIHWYHOE KOHCYJBTHPOBAHHE OJHOTO JIHLA JOXKHOCTHBIM
ITHIIOM aJIMHHHCTPALMH He MOXET NpeBbinaTh 20 MUHYT.

B ciyuae, eciii oS IOATOTOBKK OTBeTa TpebyeTcs BpeMs, Ipesbimatoiee 20
MHHYT, JOJDKHOCTHOE JIHIIO aAMHHHCTDALUH, OCYIIECTBIAOIIEe HHANBHAYANBHOE
JIMYHOE KOHCYJIbTHPOBAHHME, MOXeET MpeIOKHTh JHIy, oOpaTHBUIEMYyCsS 3a
KOHCYJIbTallMel, obpaTiThes 3a HeoOxonuMol MHpOpManuel B MHCEMEHHOM BHE
nnbo Ha3HaYWTh JOpyroe yAoOHoe ais oOpaTHBLUErocs 3a KOHCYNbTauMe# nuLa
BpeMs 7Sl HHAMBHIYAJIbHOIO JUYHOTO KOHCYJIBTHPOBAHHA.

1.3.5. MHauBuayalbHOE KOHCYJIBTHPOBaHHE IO TouTe (IO 3JIEKTPOHHOH
TIOYTE).

ITpH MHAMBUAYATBHOM KOHCYJIHTHPOBAHUH MO TI0UTE (IO 3EKTPOHHOM 1oYTe)
OTBET Ha oOpalleHHe JMIa, 3aHHTEepECOBAHHOIO B IONYyYCHHH KOHCYNbTalMH,
HalpaBisercs 160 1Mo mo4Te, MO0 IO EKTPOHHON MOYTe HA yKa3aHHBIH ajpec
(ampec DMEKTPOHHOM TOYTH) OOpATHBLIETOCA 34 KOHCYNbTallMed nuLa B
JECATHAHEBHBIN CPOK CO THA PErHCTpPaLiK 0OpalleHHs.

1.3.6. UHauBHIyaIbHOE KOHCYILTHPOBAHHE MO TENEPOHY.

OrtBeT Ha TeledOHHBIH 3BOHOK MOKEH HA4YUHATBCA C HMHQOpMauMH O
HaMMEHOBAaHMM OpraHa, B KOTOPBIA IIO3BOHHJ TpaXIaHuH, Gamuidd, HMEHH,
oTdecTBe (MociaeaHee — MpPH HAJU4YHM) M JODKHOCTH IO/DKHOCTHOTO JHIA
aJMMHHCTpPALlAM, OCYLIECTBIAIOIIEre HHIMBHIYaIbHOE KOHCYJIBTHPOBAHHE TIO
TenedoHy.



Bpems pasrosopa He JOIKHO NMpPeBbIIaTh 10 MUHYT.

B Tom criyuae, €CIIM JODKHOCTHOE JIMIO aAMHHUCTPAIMH, OCYIIECTBIAIOUIEE
KOHCY/IGTUPOBaHHE 1O TenedOHy, HE MOXET OTBETHTh Ha BOMPOC, CBA3AHHBIA C
IPENOCTABICHHEM MYHHLIMIANBHOH  yCIyrd, Mo CYINECTBY, OHO 0043aH0
NpoMH(MOPMUPOBATE TMO3BOHMBIIEE JIHIO 00 OpraHM3alUMAX JHOO CTPYKTYPHBIX
nofpasfiefieHHAX ~ aJAMMHHCTPAlM{, KOTOpble  PacrlojiaraioT — HeoOXOAUMEBIMH
CBEIEHUAMHU.

1.3.7. ITybauuHoe muceMeHHOE HH(POPMUPOBAHHUE.

ITyObnuyHoe  THCbMEHHOe  HMH(OPMHPOBAaHHME  OCYLUECTBIACTCA  MTYyTEM
pasmelileHHs HHGOPMAIIHOHHBIX MATEPHAIOB Ha CTEHJaX B MECTax MPENOCTABICHHUA
MYHMUHIATBHON YCIyTH, MyOauKauuyd HHQOPMALMOHHEIX MaTepHalloB B CPEACTBAX
MAcCOBOH  MH(pOpMALMH, pa3MEUIeHWs HHQOPMAI[HOHHBIX MAaTepHalioB  Ha
odunyanEHOM caliTe aaMuHKUCTpauuu 4 Ha [lopraie.

1.3.8. IlybnuuHoe ycTHOe HUHPOPMUPOBAHHE.

IlyGnuynoe ycTHOe HWHGOPMHpPOBAaHHE OCYUIECTBIACTCA YIIOJHOMOYEHHBIM
JODKHOCTHBIM JIMIOM aJMHHHCTPAlldM C [PHBIEYEHHEM CpPEICTB MAaccoBOM
HHpOpMaLIHH.

1.3.9. JomxHOCTHBIE M aAMUHUCTpalHH, YYacTBYIOLIMEe B IPeJOCTaBIEHHH
MyHMUMIAIBHOM YCIyrM, IpH OTBETe Ha OOpallleHHs IPaX[IaH M OpraHd3auuit
00s13aHBI:

YBaXHTENBHO OTHOCHTHCS K JIMLAM, OGpaTHBIUIMMCS 3a KOHCyJbTauuei. Bo
BpeMs JTMYHOIO KOHCY/JIETHPOBAHKS M KOHCYJILTHPOBaHHA 10 TenedoHy He0OXOIHMO
IIPOM3HOCHTB CJIOBA YETKO, W3beraTh MapaiiielbHBIX Pa3TOBOPOB C OKpYXAKOLIUMH
JIOABMH M He MpephIBaTh Pa3roBOp MO MpPUYUHE NOCTYIIEHHS 3BOHKA Ha JApYro#
anmapar. B KOHIie TMYHOrO KOHCYJILTHPOBA2HHMA W KOHCY/IBTHPOBAaHMA NO TeehoHy
JOMKHOCTHOE JIMUO aMMHUCTPAlldM, OCYILECTBISIOUIES KOHCYNbTHPOBAHUE,
JIOJDKHO KPATKO TIOJBECTH UTOTH M [EPEUHCIUTh MEphl, KOTOPHIE HAN0 NPHHATH (KTO
MMEHHO, KOrJla M 4YTO AOJDKEH CHeNaTh) B LEiX MPefoCTaBICHUS MyHHUNNATbHON
yCayru;

AABATh B [IPOCTOM, AOCTYNHOM HOpMe OTBETH Ha MUChMEHHBIE OOpalleH s Py
OCYIIECTBJEHMH KOHCYIbTHPOBaHMA 1o 0ouTe (N0 JJIEKTPOHHOH I[O4Te),
CooepXallMe OTBEeTHl Ha IOCTABAEHHBIE BOMPOCH], JOJDKHOCTb, GaMUIMIO H
WHUIMANEl JO/HDKHOCTHOTO ITHIAa aJMHHHUCTPAallHM, MOJMMCABIIEr0 OTBET, HOMEP
tenepoHa M QaMUIHIO MCTIONHUTENs (JOMKHOCTHOTO JIMUA aAMHHHCTPALMH,
TIOATOTOBHUBILETO OTBET).

JoKHOCTHOE  nHMLO  aAMHHUCTpauMM  He  BIPaBe  OCYIIECTBIATH
KOHCY/IBTHPOBaHUE OOpPaTHBIIMXCA 32 KOHCY/bTAllMEH ML, BRIXONAIUCE 3a PaMKH
WHOOPMHPOBAaHUS © CTAHAAPTHBIX Ipollefypax H YCIOBUSAX IIPEeNOCTaBICHHA
MYHHULMMNQIBHON YCIYTM U BIUAIONIEE NMPAMO MIH KOCBEHHO HAa WHIHBU/YAallbHBIC
peleHHs oOpaTUBILUUXCA 33 KOHCYJIbTALHEH JIHLL.



1.3.10. Ha crengax B MecTax MpeJOCTABIEHUA MYHHLUHUNAIBHOH YCIYTH
pasMelaioTes claenyonre HHGOpMalOHHbIE MAaTEPHATbL:

HCYEPIBIBAOWas WH(OPMAIH O NOpAIKe MPeAOCTABIEHHS MYHHIMIAILHOMK
yenyri (B ToM uHcie OIOK-CXeMa, HariHO OTobpaxalollas —alrOpUTM
MPOXOXKACHUS aIMUHUCTPAaTUBHBIX NPOLERYD);

W3BIEYEHUS M3 TeKCTa HacToAulero AIMHMHHMCTPATHBHOIO perjlaMeHTa H
NPUIOXKEHHS K HEMY;

HCUEPMBIBAIOIIAM TepeyeHbh OpraHOB TIOCYJapCTBEHHOM BIIACTH, OPraHOB
MECTHOIO CaMOYMpABIeHHs, YYACTBYIOIIMX B IPENOCTABNCHHH MYyHHIHUNAIBHOM
YCIyTH, ¢ YKa3aHHEM NpeJoCTaBAsAeMbIX HMH JOKYMEHTOB;

MOC/IEA0BATENBHOCTL OOpallle | B OpTaHbl roCyJapCTBEHHON BJIACTH, OpraHbI
MECTHOIrO CaMOYIpaBJICHHs, YYacTBYIOIIME B [PEJOCTABICHHH MYHHIHIAIBHOH
yCIyTH;

MecTopacnosoxkeHne, rpaduk (pexxum) paboTel, HOMEpa Tele(OHOB, axpeca
opuuManeHeIX caitoB B cetd HHrtepHer, Ha Iloprane H 3N€KTPOHHOH MOYTEHI
OpPraHoB, B KOTOPHIX 3aMHTEPECOBAHHEIE JHLA MOTYT NONYYHTE HAOKYMEHTBHI,
HEOOX0AMMBIE JUIs NpeIOCTARIEHH MyHULIMIIANBHOH YCIYTH,

cXeMa pa3MELICHHUs JOIDKHOCTHBIX JTHI aIMHHUCTPAMH H PEXHUM NpHeMa HMH
JMI, 3aWHTEPECOBAHHBIX B IOJNYYEHHWHM KOHCYNBTalMy, 3asBUTENeH; HOMepa
KaOUHETOB, (aMUIIMK, UMEHA, OTYECTBA {IIOCIeJHHE ~ APH HATHYHH) U NODKHOCTH
COOTBETCTBYIOIIMX JOJKHOCTHBIX JTULL;

U3BNEYEHNA M3 HOPMATHBHBIX [IPaBOBEIX aKTOB Mo Haubonee 49acto
3a/]laBaeMbIM BOIIPOCaM;

nepeveHb JIOKYMEHTOB, IIPEACTaBIAEMBbIX 3agBHTeNeM, H TpeGoBaHud,
HpeNbsaBisieMble K 3TUM JOKYMEHTaM;

(bopMBI ZOKYMEHTOB /IS 3a10JIHEHHs, 00pa3ilb! 3al0IHEHUS IOKYMEHTOB;

nepeyeHs OCHOBAHMI ISl 0TKa3a B [1PeJOCTABICHHH MYHHIHITAIIBHON yCITYTH;

TIOPSAOK OOXKANOBAHHA pelleHHs, AeHCTBUH MK Oe30eHCTBHA JOMKHOCTHBIX
JTHI] aIMMHHUCTPALHH, YYACTBYIOIMX B IPELOCTABICHHA MyHHLIUIIATBHON YCITYTH.

TekcTsl MEepevHCNeHHBIX HH(POPMAlMOHHEIX  MATepHaJloB  II€4aTaroTCs
yIOGHBIM A/1A uTeHns wpHdToM (pasmep He MeHee 14), Ge3 ucrpasinenuii, Haubonee
BaYXHBIE MECTA BBLICJAIOTCS TOTYXUPHBIM HIPHPTOM.

1.3.11. Ha oduumaneHOM caiite aaMUHHCTpauuM B ceTH MHrepHer
Pa3MeLAKTCH CIeAyIoIHe HHPOPMAIIMOHHBIE MATEPHAIIBI:

NIOJIHOE HAUMEHOBAHHE M MOIHEIN MOYTOBBIM afpec aAMHHHCTPALIHH;

CIpaBOYHBle TeNe(OHBl, MO KOTOPBIM MOKHO TOJYyYUTh KOHCYJNBTAIMIO O
TNpaBUiax [IPeAOCTaBIeHU] MyHHLMNATBHOH YCIyTH;

aZpec 3JeKTPOHHOH MOYTH! aIMHUHHUCTPAIIHH,

NONMHBI  TEKCT  HAcToAIlero  AJMUHUCTPATHBHOTO  periaMeHra ¢
NPUIOKEHHSIMH K HEMY;



MHGOPMALMOHHBIE MaTepHaisl, ColepXauiyecs Ha CTeHAaX B MECTax
NpeA0CTaBICHHUA MyHHIHNaNbHOH YCIYTH.

1.3.12. Ha [NopTtane pa3MermiaeTcs HHGOpMaLKi:

IIOJIHOE HAUMEHOBaHUe U IIONHBIH [TOYTOBBIMA aapec aIMHHUCTPALIUH,

crpaBouHble TefedOHBI, 110 KOTOPBIM MOXHO MOJNYYHTh KOHCYIBLTALMIO IO
TIOPSEAKY IpefOCTaBIeHHs MyHHIWTIAIbHOMW YCIIyTH;

aJipec 3MEeKTPOHHON NOYTHI aMHHHCTPALHM;

MOPAAOK MONyYeHHs HHQOPMALIMY 3alHTEPECOBAaHHBIMH JIHIIAMH TIO BOIIpOCcam
NpeoCTaBICHAN MyHULIUTIATBHOH YCIIyI'H, CBEJIEHHI O Pe3ybTaTe MPEeNoCTaBlIeHHA
MYHUIMIATBHOH YCIIyTH.

2. CTaHaapT npeiocTAB/IEHUA MYHHIIHNA/ILHOi YCIYrH

2.1. HauMeHOBaHWe MYHMIMINAIBHOM YyCHYTH — Bblaaya JIMLAM, OOCTHIIIUM
YeTHIPHA/ILIATHIETHETO BO3PACTa, pa3pelieHHs Ha BCTYILIEHHE B Opak.

2.2. HauMeHoBaHHe OpraHa MeCTHOIO caMoyIlpaBlieHH:dA, NpeAoCTaBIgIoMEero
MyHULMOAILHYIO — yCnyry, —  aJMHHHCTpalf MYHHLUMIATBHOIO  paioHa
Bonswermymmukuii Camapckoi obiacT.

B ofecneyennn TmpemocTaBieHHs MYHULMNAIBHON YCIYrH Y4acTBYeT
MyHHIHIATEHOE Ka3eHHOe YUpeKaeHue «YIpapieHHe COLHATBHON 3aLUMThI, ONeKH
M [ONEYMTENbCTBA AJAMHUHMCTPAIlMM MYHHLMIAILHOTO paloHa Bosbluertyimukni
Camapckoii obnactu».

B uemsax mnoinydeHMs HeOOXOAMMBIX CBEJEHMH H JOKYMEHTOB IIpH
IPEJOCTABICHUH MYHUIIMIAIBHOM YCIIYTH OCYIIECTBIAETCS MEXBEAOMCTBEHHOE
HHOpMALMOHHOE B3aHMOJENUCTBHE ¢ YmpapieHueMm PenepanbHoi MHIPALIMOHHOH
cityx0b1 Poccuiickoif @enepanun mo Camapckoit o6nacTH.

2.3. PesynsTaToM npeaocTaBieHUs MyHHLIMITAIBHON YCIYIH SBISIOTCA:

BBIJa4a pa3pellieHHs Ha BCTYIUIEHHE B Opak;

BBIJAya 0TKa3a B pa3pelleHHH Ha BCTyTUIeHUe B Opak.

2.4. Cpok mpefocTaBJeHUs MYHHIMIAIBHON YCJIYTH COCTaBiseT He Oosnee
30 (Tpmauard) QOHEH co JHS perucTpalliyd 3asABlE€HHA O MPEAOCTaBICHUH
MYHHLHMNANBHON YCIyTH U IIpUiaraeMelX K HeMy JOKYMEHTOB B aIMUHHACTPALIMH.

2.5. TIlpaBoBble OCHOBaHUs JJ1s Npe0CTABIEHUS MyHHUUITATLHOR YCITYT|:

Konctutyuus Poccuiickoit Genepanum;

IMpaxcnanckuit koaeke Poccuiickoil @eaepanuy;

Cemeitnblit kogeke Poccuiickoil Gemeparnuuy;

®enepansubiii 3akod ot 27.07.2010 Ne 210-@3 «O0 opraHusauuu
OPENOCTABNICHUA FOCY JaPCTBEHHBIX U MyHHLUHIAIBHEIX YCIYD?,

DenepanbHbli 3akoH 0T 27.07.2006 Ne 152-03 «O nepcoHANBHBIX JaHHBIX»,

DenepansHbiii 3ak0H 0T 06.10.2003 Ne 131-@3 «O6 o6lMx NOpHHLMIAX



OpraHu3allii MeCTHOTO caMoyTipaBiieHns B Poccuiickoii Penepaunmy;

3akon Camapckoit obnactu oT 02.12.1996 Ne 19-I'Jl «O nopsnke H yCIoBHAX
BCTYIUICHHS B 6pak HecoBeplueHHONeTHHX rpaxaan B CamMapckoii obmacTiy;

HacTOAIMHA AIMHHHCTPATHBHBIH pErjIaMeHT.

C Tekcrtamu elepalibHBIX HOPMATHUBHEIX IIPABOBBIX AaKTOB MOXHO
03HAaKOMMThCs Ha OQWIMAIEHOM HHTEpHET-MOpTajle NpaBoBoH HHQopMaimu
(Www.pravo.gov.ru).

C TexcTaMH HOPMAaTHMBHEIX MpaBOBHIX akToB CaMapckoil o01acTd MOXKHO
03HAKOMHUTBCA Ha oduIHansHOM caitre TIpaButensctBa Camapcko obnactu B ceTH
HutepHer: http://www.samregion.ru.

2.6, UcuepnbliBaroliyii nepeyeHs JOKyMEHTOB M HHPOPMaLMH, HEOOXOAMMEIX
B COOTBETCTBHH C 3aKOHOJATE/IbHBIMH WM HHBIMM HOPMATHBHBIMH IPABOBBIMH
aKTaMH TS PeIOCTaBIeHHs MyHUUMIIATBHOH YCITYTH.

2.6.1, Jlna  mnpenocTaBleHHS ~ MYHHLMOAIBHOH  YCIYTH — 3asdBUTEIb
TIPeIOCTAB/IAET B aIMAHUCTPALKIO 3asABleHHe 1o dopme cornacHo [Ipusoxenuo Neo
1 k HacTosAEeMY AZIMHHACTPATHBHOMY perilaMeHTy.

BMecTe ¢ 3adBJI€HHEM 3a4BHTENb B UeNIX MpPeAOCTaBICHUI MYyHHMIMUNATbHOH
YCIIyT'H CaMOCTOATEBHO MPECTABIAET B aAIMHHHCTPALHUIO CIeTYIOIIHEe JOKYMEHTHI:
1) IOKYMEHT, YAOCTOBEPAIOLIHH TMYHOCTD 3asBUTENS - OPHIHHAJ M KOTIHS B 1

3K3.;

2) IOKYMEHT, YAOCTOBEPAIOUIMH THYHOCT OJHOTO M3 POAUTENIeH, JOKYMEHT O
Ha3Ha4YeHHUH ONEKH (nome4YrTeNLCTRA) ISt ONEeKYHa (noneuuTens)
HeCOBEpIIEHHONETHEr0 (B cly4ae IOJa4yd 3adBlIeHHs YKa3aHHBIMH 3aKOHHBIMH
NPeACTaBHTENAMHU ) - OPUTHHA U KOIIHA B 1 9K3.;

3) JOKYMEHT, YAOCTOBEpAIOIMH JHYHOCTh TPAXTaHHHA, IKEIAKIIEro
BCTYNHUTE B Opak ¢ HeCOBEPIIEHHONETHUM - OPHIHMHAN H KOnuA B 1 9K3.;

4) mUCbMEHHOE cornache pojadTeneil (YCHIHOBHTENeH HIIM IIOIEYHTENEH)
HECOBEPILECHHONETHErO B Bo3pacte OT 14 gm0 16 ner no ¢opMe COINIacHo
[Npunoxenuto Ne2 Kk HacToswieMY AINMHHMCTPaTHBHOMY PEIVIaMEHTY - OPHIHHAN M
KOIIHA B | 3K3.;

5) B ciyuae, eCJIH COTJIaCHe JAHO OJHHM H3 33KOHHBIX NPEACTABHTENEH, TO
JOMOJHUTENBHO TAKXKE TIPEACTABIAETCA OJWH M3 JOKYMEHTOB (B 3aBHCHMOCTH OT
dakTHYeCKHX OOCTOATENBCTB):

5.1.) CBHAETENBCTBO O pacTopXeHHH Opaka poauTeNiell HECOBEPIIEHHONETHETO
B BO3pacTe oT 14 1o 16 neT - opuTrHHAN 4 KONHUA B 1 3K3.;

5.2.) KOmusi pellleHds Cya O JMILEHHH POAUTENbCKMX NpaB oTua (Martepu)
HeCOBEPIIEHHONETHETO B Bo3pacTe OT 14 g0 16 5eT ¢ OTMETKOH O BCTYIUIGHWH
pELUICHHS B 3aKOHHYIO CUITY - OpPHTHHAI U KOMHA B 1 9K3.;

53.) Komua pemieHMs CyAa O TIpH3HaHMH  OTUa  (Marepw)
HECOBEpILEHHOETHETO B Bospacte oT 14 g0 16 ser HeneecrnocoGHBIM (o),



6e3BeCTHO OTCYTCTBYIOUIMM (€H) ¢ OTMETKOA O BCTYIUIEHHHM pPEIUCHUs B 3aKOHHYIO
CHJIY - OPHTHHAJ H KOIHA B 1 3K3.;

5.4) xomus pemenus cymga o6 oObABNEHMM oTHa  (MaTepH)
HeCOBEPIIEHHOJIETHErO B Bospacte oT 14 no 16 mer ymepuum (e) ¢ OTMETKOH 0
BCTYILIEHHH PellIeHHs B 32aKOHHYIO CHJIy - OPUTHHAT M KOIMHA B 1 3K3.;

5.5.) Komus pelleHus cyia ob ycTaHoBieHHH (akTa CMepTH OTuUA (MaTepH)
HECOBEpIICHHONETHEro B Bo3pacte OT 14 1o 16 ner ¢ OTMETKOH O BCTYIUICHHH
pellleH s B 3aKOHHYIO CHILy - OPMIMHAJ H KONMA B 1 9K3.;

5.6.) CBHIETENECTBO O CMEPTH OTLA (MaTepH) HECOBEPIUCHHOJETHErO B
BO3pacTe oT 14 10 16 et - opuruHa U KOMKA B 1 3K3.;

6) CBHAETENLCTBO O POXIeHUH pebeHka (B ciyyae, eClId MOTHBOM IMOJayH
3agBIICHHA ABNAETCS POXKACHHE peOeHKa) - OpUTMHAN H KOMuUs B 1 9K3.;

7) CBHAETENLCTBO O POXKACHUH 3a4BHTE/IA — OPUTHHAL U KOIHA B 1 3K3.

8) cnpaBka ¢ yKazaHHMeM cpoka OepeMeHHOCTH (B ciiy4ae, €CIH MOTHBOM
[OAAYH 3asABJICHHS ABjsAeTcs GEpEeMEHHOCTH) - OPHTHHaN B 1 3K3.;

9) cnpaBKa O COCTOSHMM 3/0pOBbSl JIMI@, XEIAIOUIEro BCTYNHTh B Opak (B
clIy4ae, eClIH MOTHBOM IOJiay 3asBJI€HHUs SBIAETCA HENOCPEACTBEHHAsA YIpo3a XH3HH
H 30POBBIO OJJHOTO W3 JIHLI, JKEJAIOIIMX BCTYMHT B 6pak) - OpuruHan B 1 9x3.;

10) npukas (pacnopsxeHde) paboTojarens O HaMpaBieHHH pabOTHHKA B
KOMAaH/JUPOBKY B FOCYAapcTBO, TOPOJ, HAa TEPPHTOPHIO Be/leHH O0eBBIX NCHCTBUH (B
Cly4yae, eClid MOTHBOM MOJadd 3asBICHHUS SABIIETCA HENOCPEACTBEHHas Yrposa
JKM3HH M 37I0POBLIO OJHOIO M3 JIML, JKENAIoIHX BCTYNHTh B Opak) — 3aBepeHHas
paboronarenem konug B 1 3k3.

2.6.2. JloxyMeHTHl H uH(popManus, HEOOXOOHMBIE B COOTBETCTBHH C
3aKOHOJATE/IbHBIMH HJIM HHBIMH HOPMATUBHBIMH [IPAaBOBBIMM  aKTaMH N4
IPeIOCTABIECHNA MYHHIMIIANEHON YCIYTH, KOTOpbI€ HAXONATCA B PacCNOPSKEHUU
roCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBlieHHs ¥ 3anpaliiBaroTCs
aAMHHHCTpAllMER B 3THX OpraHax, B PaclOpsIKEHHUH KOTOPbIX OHH HaXOMAATCHA, ECIH
3asABUTENb He MPEACTaBUI TaKHe JOKYMEHThl U HHPOPMaIUIO CAMOCTOATEIBHO!

CBeJIeHHA O rOCyAapCTBEHHOM pervcTpalivy, 3adBHTEN 10 MECTY XKHUTENIbCTBA
(B cimyuae, ecnu gaHHad HHGOpMaLUs OTCYTCTBYET B JOKYMEHTE, YAOCTOBEPAIOIIEM
JIMYHOCTD 3asBUTEJIs), 3ampamnBaioTcs B MurpamponHoM nyHkre O MBJI Poccun
no bobileryuuKoMy paiony.

2.6.3. VYkazaudHoe B nyHKTe 2.6.1 HacTosulero AIMHHHCTPATHBHOI'O
periaMeHTa 3asBIE€HHE 3alOofHAETCH IpH I[OMOIIHM CPEICTB  3JEKTPOHHO-
BBIUHUCIUTENHbHOM TEXHHKM WIM OT PYKH pa3dOpuMBO, YEPHHIAMH YEPHOTO HIH
cuHero 1Bera. QopMy 3asBleHHUS MOXKHO IOIYYUTb B aAMHHMCTPAlLIMH, & TaKOKe Ha
oduIMANEHOM caliTe afMUHUCTpaUrH B ceTd UnTepHeT U Ha [lopTane, yKa3aHHBIX B
nyHkTe 1.3.2. HacToslero AJMHHHCTPATUBHOIO periaMeHTa.

JloKyMeHTBI, yKa3zaHHble B IyHKTe 2.6.1 HacTosLlero AJMHHHCTPaTUBHOIO



persiaMenta  {IOKyMEHTbl, YyKa3aHHble B  TIIyHKTe 2.6.2  HacTOAIIEro
AJMVHHCTPaTUBHOTO PETJIAMEHTA, MOJAIOTCS 1O JKeNMaHHIO 3asBHTENA (ToTydares
MYHUIIMIIATBHON YCITyTH)), OAI0TCA:

NHYHO [OJIydYaresieM MYHHUHTANBHOM yciyru Ju6o ero 3aKOHHBIM
Ipe/ICTaBUTENIEM;

B IEKTPOHHOM (opMe 110 3NeKTPOHHOM nouTe Mube Yepes nopTa, yKasaHHbIA
B nynxkre 1.3.2. Hacrosmiero AJMHHHCTPaTHBHOTO perjiaMeHTa (IIpM Haluyuu
3JIEKTPOHHOM LIH(pOBOi NoANHCH).

AJMUHHUCTpans He Brpase TpeOoOBaTh OT 3adBHTENd MPEAOCTABICHHA
JOKYMEHTOB H HH(QOpMalMH MM OCYLUECTBJICHHS ACHCTBHMH, NpPeAOCTaBICHHE HIH
OCYIIECTBJIEHHE KOTOPBIX HE NpPedyCMOTPEHO HOPMATHBHBIMH MPABOBBLIMH aKTaMH,
PEryIMPYIOUIMMH OTHOILIEHHS, BO3HHKAIOIIHE B CBA3H C TIPENOCTaBIEHHEM
MYHULIMNAJIBHOA YCIYTH.

2.7. OcHOBaHHs A OTKasa B NpHEMe IJOKYMEHTOB, HEOOXOMMUMBIX A
IpeIOCTaBlICHUA MYHHIIMIIATIBHON YCITYTH.

OcHOBaHMAMH A OTKa3a B [pHeMe [OKYMEHTOB, HEOOXOIUMBIX [
NpeOCTABIIEHU MYHHIIHNAIBHOK YCIIYTH SABISIOTCA!

nogaya 3asBleHHs He 1o ycraHoBieHHoOH IMpunoxenreM Ne 1 x HacrosieMy
AJIMHHMCTPAaTHBHOMY perjfiameHTy ¢opme Jubo ¢ HapymeHneM a03ala NepBOro
nyHkTa 2.6.3 HacTosAero AIMMHUCTPATHBHOTO PErlaMeHTa,

HempeACTaBJieHHe ONHOro Wid 0Oojiee NOKYMEHTOB, [PEOyCMOTPEHHBIX
MyHKTOM 2.6.1 HacTosero AJAMHHHCTPATHUBHOIO PErJIaMEHTA.

2.8. OcHoBaHMa AJA NPHOCTAHOBJIEHUS NPENOCTABICHUA MYHHLHIAIBHON
YCIIYTH KM OTKa3a B ITPEAOCTABICHHN MYyHRIMIIAIBHON YCITyTH.

OcHoBaHHs AN NPHOCTAHOBJIEHHS NPeJOCTaBICHH MYHHIMIIAIBHON YCIyru
OTCYTCTBYIOT.

OCHOBaHMAMH JUIi OTKa3a B MpPeIOCTABICHHUM MYHMIHUMAIBHOH YCIYTH
SIBITAIOTCS

1) HeCOOTBETCTBHE MOJy4aTess YCIYrH TpeOOBaHWAM, YKa3aHHBIM B ITYHKTE
1.2.1. HacTosAIEro AGMHHHUCTPATUBHOTO PETTIAMEHTA;

2) NOCTYIIGHHe OT 3asABUTeNs 3adBJIEHHA O BO3BpaTe paHee IOAAHHOTO
3aABJIEHUA O NPeJOCTaBIeHHHA MyHHLIUIIAIBHOH YCIIyTH;

3) NpH3HAHWE TIPMYMH, NpM HAIMYHH KOTOPBIX MOXeT OBITh BBIIAHO
pa3pellieHHe Ha BCTyIUIeHHE B Opak, HeyBaXUTe/IbHBIMH,;

4) OTCYTCTBHE OCOOBIX OBCTOSTENHLCTB, [IPH HAIMYUH KOTOPBIX MOXET OBITH
BBUIAHO pa3spelleHye O BCTYIUIEHHH B Gpak HecOBEPIIEHHOJETHHM B Bo3pacTe ot 14
o 18 ner;

5) HecOOTBETCTBHE NOKYMEHTOB, IIPHIIOKEHHBIX K 3asBIEHHIO, TpeOOBaHUAM
3aKOHOJIATENBCTBA 10 (PopMe H COAEPIKAHHIO.

2.9. VYcmyrd, sBisioluecs HeoOXOOMMBbIMA W 00s3aresIbHBIMH - JJIA



MPEeNOCTaBICHUs] MyHHLMIIATBHOR YCIYrH, B TOM YHCIE CBENCHHA O JOKYMCHTE
(HoKyMeHTax), BbiJaBaeMOM (BbIaBacMbIX) OpraHU3alMAMH, Y4YaCTBYIOLIAMH B
NpeAOCTaBIeHHH MyHHUIMIIAILHOK YCIIYTH, OTCYTCTBYIOT.

2.10. MyHHUHMnAanpHas yCIyra [pefocTapiseTcs GecriaTHo.

2.11. MakcuMansHelif CPOK OXHJaHHMs B OYEpEId NpPH I0Jaqe 3adBICHUA O
IpeJOCTAaBIEHHN MYHHIMOANbHOH YCIYTH HW TNpd  [ONTYy4eHMH pesyJsibTara
NpenOCTABIEH S MyHHLMIATEHON YCIYTH He NpeBhIlaeT — 15 MUHYT.

2.12. Cpok perucTpaluy 3asBjleHds O I[IPEJOCTAaBIeHHH MyHHUMNATBHOH
YCITyTd H IIPUJIaraeMblX K HEMY JOKYMEHTOB He IpeBbiliaeT 30 MHHYT.

2.13. TpebGoBanus K TMOMELIEHHAM, B KOTOPBIX NPEJOCTABIACTCA
MYHMIMIIATBHAS YCIyra, K MECTaM OXHAAHHMA ¥ MECTaM JJIA 3aOJIHEHUS 3ajdBICHUH,
MecTaM IpHeMa 3asBHTe/ei, HHOOPMAIIHOHHBIM CTeHAaM ¢ 00pasiamH 3alloTHEeHHUs
3aABJIEHHH M IepeyHeM JOKYMEHTOB, HEOOXOJMMBIX Ui MPEIOCTaBIEHUA
MYHHLHMANBHOR YCIyTH, pasMelIeHHI0 ¥ O(GOPMIEHHIO BHU3yalbHOH H TEKCTOBOH
HHPOpPMALIMHY O MOPAIKE NPeAOCTABIEHHSA YCIIYTH.

MecTta nOpeaocTaBieHMS MYHHMLMIIANBHOH YCIYrH [OOIDKHBI  OTBEYaTh
CIIe IYIOIMM TpeGOBaHUAM:

3JaHMe, B KOTOPOM pAacIOJOX€Ha aJIMHUHHCTpAuds, JMOMKHO OBITh
06GOpPyA0BaHO OTAENBHBIM BXOJOM AJIsi CBOOOAHOIO JOCTYIA 3aUHTEPECOBAHHBIX JIULL;

LEHTpanbHbIA BXO[ B 3JaHHe aAMMHHUCTpPAlWM [A0MKeH ObITh 00OpyHOBaH
nHbOpMaIMOHHOM Tabnuukoi (BbIBeCKOH), comepxalued HHpOpMALHIO O pexume
paboThl aIMHHHUCTpPALIHHY;

IOMEIIEHHs 11 paboThl ¢ 3aMHTEPECOBAHHBIMM ITHUAMH 06opyayroTcs
COOTBETCTBYHOILIMMH HH(A)OPMALIMOHHBIMU CTEHAAMH, BBIBECKaMH, yKa3aTelAMH;

BH3yaJlbHAs M TEKCTOBas WHbopMauus O TMOpAAKe TMPeLoCTaBIeHHA
MYHHIMINATBHOW yCIyrH pa3Mmeniaercs Ha HHGOPMalMOHHOM CTEHAE HIIH
UH)OPMALIMOHHOM TepMHHANe B IOMEIIEHHH aJMHHUCTpalMM, a TaKXKe Ha
oUIMATEHOM caiiTe aJMHHHCTPAllMM, [OpPTaiaX, yKa3aHHBIX B MyHKre 1.3.2.
HacTosero AIMUHHUCTPAaTUBHOIO pernaMeHTa;

ojopMieHHe BHU3yaTbHOM M TEKCTOBOH HMHpoOpManuM O  [Opsike
IpeJOCTaBICHUS MYHHLIUNIATBHOR YCIYrd JOKHO COOTBETCTBOBATH ONTHMAIBHOMY
3pUTETHLHOMY M CJIyXOBOMY BOCIIPHATHIO 3TOI HH(pOPMaLKK IpaXIaHaMu;

JODKHOCTHBIE IHLA afMMHUCTPAllMH, Y4acTBYIOLIHE B IMPEAOCTaBIEHHH
MYHHUIIMIIAJIBHOH YCIIyTH, obecne4yUuBalOTCs JTUYHBIMH HarpyIHbIMH
HACHTH(UKAHOHHEIMHE KapToukaMu (OelipkaMi) ¢ ykazaHMEM (DaMHIIHMH, HMEHH,
oTyecTBa (mOCIeJHee — MPH HATMYMM) M JODKHOCTH JHMOO HaCTOJNbHBIMM
TabNMUYKaMU aHaJOTHYHOTO COJlepKaHHS;

paboune Mecra JOKHOCTHBRIX JIMI[ aJMHHHCTPallMH, YYacTBYIOIIHX B
NPeAOCTaRIEHUH MYHHIOUNANBHONH yclayrd, oOOOpYyAyIOTCS KOMIBIOTEPAMH H
OPITEXHHWKOH, MO3BOJMIOIIAMM CBOEBPEMEHHO M B MOJHOM 00BEME IONy4aTh



CIPaBOYHYI0 HHGOPMALIMIO TI0 BONPOCAM NpeloCcTaBleHHs MYHHLIHIIAIBHON YCIyri
W OpraHH30BaTh [IPEeJOCTaBIEHHE MyHULMIIATLHOR YCIYId B IOJHOM o0BeMe;

MecTa OXHIaHHA JOKHBI  OBITb  KOMGOPTHEL And  npeObIBaHHA
3aMHTEePECOBAHHBIX JUL U pabOThl JODKHOCTHBIX JIUL aAMHUHUCTPALINH, B TOM YHCIIE
HeoOX0OMMO HaJIMYHe JOCTYITHBIX MecT 0blIero Mmojik30BaHug (TyaleT, rapaepod);

MeCTa OXHMIAHHA B O4YEepeAd HAa KOHCYNIBTALMIO, MNoJady 3asiBlICHUA O
MPENOCTABIEHUH MYHHUUIIAILHOH YCIAYTM HIM Ui IOJNYyY€HHs pe3ylbTaToB
MYHMUHMNAJbHOH YCIYTH JOMKHBI ObiTh OOOpYNOBaHBI CTYNBAMH, KpecelbHBIMH
CEKLMAMH HUITH CKaMbiMH (DaHKeTKaMH);

KOJIHYECTBO MECT 0XHJaHHA HE MOXKeT OBITh MEHEee IATH,;

MECTA 3aIOJIHEHHA JOKYMEHTOB 000PYAYIOTCS CTYJIBSAMH, CTONAMH {(CTOHKaMH)
H obecneynBalOTCA mHcyedl OyMaroil W KaHUENAPCKHMH NPHHAANIEKHOCTAMHM B
KOJIUYeCcTBe, JOCTaTOYHOM Ui OQOpMIeHHS AOKYMEHTOB 3aHHTEPECOBaHHBIMU
JTULIAMH;

B MOMELIEHHAX I JOKHOCTHBIX JIMIl aJMHHHCTpallHH, Y4YacTBYIOLIHX B
NpeaoCTaBlIeHHH MYHHLUMIAIBHON YCIYTHM, MECTax OXHIAHMA M IpHEMa
3aMHTEPECOBAHHBIX JIMI[ HEOOXOIWMO Halli4He CHUCTEMBl KOHIHLMOHHPOBaHMs
BO3JyXa, CPEICTB IOXKApOTYLICHHS H CHUCTEMBl OIOBEILUEHUS O BO3HUKHOBEHHH
Ype3BbIYaiHOH CHTYalIHH.

Jdng oOcnyXWBaHMS MHBATUAOB IIOMeIIeHUs OOOpYAyIOTCS MNaHOycaMH,
crieHHanbHBIMH OrpakIeHUAMU 7} EpHIIaMH, obecneynBaroMU
OecrpensATCTBEHHOE NEPEIBIKEHHE H Pa3BOPOT HMHBATHIAHBIX Koysicok. Cronel mis
oOCTy’)KMBaHHMA WHBAIMAOB pa3sMELaloTcs B CTOPOHE OT BXOJa C Y4YETOM
OecCIpensaTCTBeHHOrO MOABE31a U [TOBOPOTa KOIACOK.

Bxoasl B noMelieHus o60opyayroTcs aHIycaMH, pacClIHPEHHBIMH NTPOXOJaMH,
TIO3BOJIAIOMIMMH  ofecneuuTs OecrpensTCTBeHHBIH MOCTYIl HHBAIWAOB, BKIIOYas
WHBAITUJIOB, HCIIONB3YIOIUX KPECIa-KOMACKH.

2.14. Tloka3arenssMH  JOCTYIHOCTH M  KayecTBa  IIPEJOCTaBIIEHHSA
MYHHULUTIAIBHON YCIYyTH SBIAIOTCA:

- KOJIHYECTBO B3aUMOJAEHCTBHH 3ajfBUTENS C JODKHOCTHBIMH JIMIIAMH
aAMHHUCTPAalUMH TpH  MpeAOCTaBICHHMM  MYHHLMIANBHOW  YCAYTH M HX
NPOJOJKHTEIBHOCTE;

- A0NA CIyyaeB MpeJOCTaBIeHHA MYHHUHUNAABLHOH YCIYTH C HapyllleHHEM
YCTAHOBJIEHHOTO Cpoka B 00IeM KOMMYEeCTBE HCIIONHEHHBIX 3adBICHHH 0
MpeIOCTaBISHHH MYHHIUIIAIBHON YCIYTH;

- Jons xano® 3agBUTENed, IMOCTYMUBIIMX B MopAgke JocyneGHoro
0o0KaNOBaHUA pelIeHMH, TPUHAMAEMBIX B XOJi¢ NpeAOCTaBIeHHs MYHHIMNAIbHOM
ycnyrd, ¥ gaedcTuit (6e3deiicTBH) NOMKHOCTHBIX JHI[ B OOIIEM KONHYECTBE
oGpalleHH# 0 BOIpOcaM IIPeOCTaBICHHs MyHHUHIIABHON YCIyTH;

- [0Ad HapylleHWH MCMOJIHEHWs  HACTOALIETO  AJMMHHCTPATHBHOTO



pernamMeHTa, MHBIX HOPMATHBHBIX MPABOBbLIX aKTOB, BBIABJICHHBIX MO PE3YJbTaTaM
IPOBEACHHUA KOHTPOJIBHbBIX MEPOIIPHUATHH B COOTBETCTBUH C pa3iie/ioM 4 HacTOALLETrO
AJIMUHHCTPaTHBHOIO periaMeHTa, B 00LIEM KOJIMYECTBE HCIIOTHEHHBIX 3asB/IeHMH O
NpeOCTaBIeHHU MyHULMIIATBHBIX YCIYT;

- CHH)KEHHE MaKCHMAJIBHOI'0 CpOKa OKHAAHHA B OUepeld NpH Moja4de 3ampoca
(3asBIIEHHS) U IONyHEHHH PE3yIbTara MPefOCTaBIeHUS MyHULHIIAILHOH YCTYTH.

2.15. CooTBeTCTBHE MCIIONHEHHA YCJIOBUH HACTOMALIETO AIMHMHUCTPATUBHOIO
pernaMeHta TpeOOBaHMAM K Ka4eCTBy W IOCTYNHOCTH  INPENOCTaBIICHHA
MYHHLMIAIBHOR YCOYTM OCYIIECTBISETC] Ha OCHOBE aHAH3a TNPaKTUKH
HNpYMeHeHUsT AIMUHUCTPATHBHOIO PErjlaMeHTa.

AHaJIM3 OPAaKTHKH IPUMEHEeHH AJMUHHMCTPATHBHOTO PEraMeHTa MPOBOAMTCS
JOJKHOCTHBIMHE JIHLIAMY aAMUHUCTPALIMU OJMH pa3 B roJl.

Pesynbrathl  aHalM3a  OPAaKTHKA  NpUMEHEHHs  AJAMHHHCTPAaTHUBHOTO
pernaMeHTa pasMellaloTcs B ceTH HTepHeT Ha OQUUMAIbHOM — CaHTe
a[MMHHICTPALUH, & TAKXKE HCTIONB3YIOTCS /1 NPUHATHA PellleH!s O HEOBX0IMMOCTH
BHECEHUS COOTBETCTBYIOIIMX M3MEHEHWH B HAacTOAIMH AIMUHHUCTPAaTUBHBIH
periaMeHT B LENSAX ONTHMU3AIMK aJMMHHCTPATHBHBIX NPOUEAYD, YMEHBUICHUSA
CPOKOB HMCIIOJIHEHHMsSI aJMHMHUCTPaTHBHBIX Ipoueayp ¥ aIMHHHCTPAaTHBHBIX
nencTBUi.

2.16. [Ina nony4eHHs MyHHLMIAIbHOH yCIyTM 3asBHMTEIb MOXET NPEIACTABHTE
3as1B/ICHHE O NPEMOCTABIEHHM MYHHLMIANBHOH YCIYTH B 3JIEKTPOHHOMH (opme C
ucnons3oBanneM [loprana.

[Ipegocrapnende MyHMUMNAILHOH  YCAYTM B JJIEKTPOHHOH  opme
OCYILECTBIAETCA B COOTBETCTBHH C 3aKOHOJaTeNbCcTBOM Poccuiickoi ®enepalnu U
3aKoHozarensctoM Camapckoi ofmacT. [TpeaocTaBleHHe MyHULIMITATBHON yCIyTH
B 3nexkTpoHHoH Qopme Tpebyer HauMuus y o06Geux CTOpOH (3asBHTENS U
OO/DKHOCTHOTO  JIMLA  aJMUHUCTpallid, Y4YacTBYIOIIEro B  [IPENOCTaBICHHH
MYHHIHIAILHON YCIYTH) NEPCOHATBHOIO KOMITBEOTEPA C BBIXOJOM B MIHTEpHET.

3. CoctaB, nocie10BaTeIbHOCTH H CPOKH BbINOJHEHH AIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHUs K MOPAAKY HX BbINOJIHEHHs, B TOM 4YHCJ1e 0COOEHHOCTH
BBIMOJTHEHHA aIMHHHCTPATHBHLIX NPOLELYP
B 3JIeKTPOHHOH dopme

3.1. TlpemocTasieHWe MYyHHUMIAIBHOW YCIYrH BKIHO4aeT B celds
ClIeYIOlHe aJMUHHUCTPATHBHEBIE IPOLENYPBbI:

- NpUeM, perHCTpalMs 3asBJeHHS ¥ NPUIOKEHHBIX K HEMY [OKYMEHTOB B
aJIMUHUCTpaLUH;



- ¢opMUpoBaHHE M HalpaBlIeHHE 3ampoca B MOPAAKE MEXBEAOMCTBCHHOIO
WHGOPMALIMOHHOIO B3aUMOCHCTBHS;

- IpOBEpKa COJCPXKaHHUA 3aiBNCHHA M NPHIOKEHHBIX K HEMY NOKYMEHTOB U
TOrOTOBKAa MYHHLUMOATLHOTO TNPaBOBOrO axKTa O pa3pemeHnH (00 oTkase B
paspellleH{H) Ha BCTyTIeHHe B Opak;

- BblJava (HampasjleHHEe) 3asBUTEII0 MYHHMLMIIAJBHOIO MPaBOBOrO axKTa o
paspewieHnH (06 OTKa3se B pa3pellicHUH) Ha BCTyIuieHue B Opak.

Brnok-cxema mpenocTaBieHHs MYHHLOUNAIBHOM YCIyTH IIpHBEAeHa B
[punoxennu Ne 3 k HacToAmieMy AIMUHHCTPATUBHOMY PETJIaMEHTY.

3.2. AIMMHHCTpaTHBHas Mpoledypa - NpHEM, PETHCTpaluA 3aABIEHHS H
IPUIIOKEHHBIX K HEMY JOKYMEHTOB B 8 IMHHHCTPAIHH.

3.2.1. OcHoBaHHEM A4 Hadaja afMHHHCTPAaTHBHOM IIPOLIEAYPEI ABIAETCH:

obpallleHHe 3agBUTENS C 3asBI€HHEM H IIPHJIaraeMbIMH K HeMy HOKYMEHTaMH
B aJIMUHHCTPALMIO JTUGO MOTyveHHe 3asBICHUs 110 NEKTPOHHOH novuTe aubo vepes
[lopran.

3.2.2. BeInmosHeHHe — aAMHHUCTPATHBHOM  IpOLENYypHl  OCYIIECTBIIACT
JOIDKHOCTHOE JIMI[0 aJAMHHHCTPAalMH, YIOJIHOMOYEHHOE€ Ha TMpPUEeM 3ampoca
(3asIBNCHUA) U HOKYMEHTOB JUIA TIpeJOCTaBIeHNs MYHHLMIATIBLHOH yclyrH (nanee —
JOIKHOCTHOE JIMIO, OTBETCTBEHHOE 33 TIPHEM 3aIpoca U JIOKYMEHTOB).

3.2.3. JIOMXHOCTHOE JIHLO, OTBETCTBEHHOE 3a IIPHEM 3alpoca H JAOKyMEHTOB,
MpOBEps€T  KOMIUIEKTHOCTb M IPaBUIBHOCTE  OQOpMICHHS  JAOKYMEHTOB,
HeoOXOAMMBIX JUIA [OpPEAOCTABICHHUA MYHHLHMIIAJIBHOW YCIYyrH, B TOM 4HCTIe
YIOCTOBEPAETCS, YTO OTCYTCTBYIOT MPEAYCMOTPEHHBIE IYHKTOM 2.7. HacTOAIIEro
AIMUHHCTPAaTHBHOIO perNiaMeHTa OCHOBaHWs I/ OTKasa B IIPHEME JOKyMEHTOB,
HEeOOXOMUMBIX JUISl TPENOCTABIECHHA MYyHHIMOANbHOH ycnyru. BeinonHenue
aIMUHHCTPATHBHEIX A€ACTBUHII B 27IEKTPOHHOH (opme MpeayCMaTpHBaeT TOT Ke
MOPAZOK HCIONHEHHUs aJMHHHCTPATHBHBIX NEHCTBHUHA TEMH X€ IOKHOCTHBIMH
JTML[AMH, YTO U TIPH NPeIOCTABIeHHH MYHHLMIIAILHON YCITyTrd B OUHON dopMe,
JIOJpKHOCTHOE  JIMIO, OTBETCTBEHHOEe 3a I[pHEM 3ampoca H  JIOKYMEHTOB,
OCYIIECTBIAOMIEE  aJIMHHUCTPATHBHEIE JEHCTBHA B  DJEKTPOHHOH  (opMe,
PYKOBOACTBYETCS B CBOeH JEATC/BHOCTH HOPMATHBHBIMH NPAaBOBBIMH aKTaMH,
UHCTPYKIHUAMH, PEIVIaMEHTHPYIOLIMMH:

OpTraHH3alMIO IPHEMA U [epeJadn JOKYMEHTOB C Hcnons3oBanueM [oprana ;
paGoTy B LEHTPAINW30BaHHOM aBTOMAaTH3MPOBAaHHOH WHQOPMAIHOHHOH
CHCTEME AOKYMEHT0000poTa U JeNONpPOU3BOACTBA;

IpYMEHEHHE AEKTPOHHON HH(POBOH IMOAIHCH;

HHbI€ TPOLECCH], CBA3aHHbIC B MPENOCTaBJIeHHEM MYHHUHIAIBHOH YCIIYyTH B
3NEKTPOHHOH PopMe.

Jna monydeHUs MYyHHLUHMNANBHOH YCIYTH 3asgBUTENb MOXCT IIPEACTABHTH
3asfBIEHME O TIPSHOCTABIEHMM MYHHLMIAIBHOK YCIYTH B 3JIEKTPOHHOA ¢opMe ¢



ucnojszoBanreM [loprana.

JIOKyMeHTBI, HeoGXolMMble Ul MPeNOCTaBICHHs MyHHIMNANBHOR yCIyr,
yKa3aHHble B NyHKTe 2.6.1. AIMHHHCTPaTHBHOI'O pE€IJaMeHTR, MPHUTIONKCHHBIE K
3aABJIEHMIO M MpECTaBIeHHbIE B IEKTPOHHOH opMe C HCIONR30BAHHEM IToprana,
SABJISIOTCS OCHOBaHHEM [/ Hayaa IpeJOCTaBIeHHs MyHHIMNATBHOR yCIyTH.

B jmaHHOM ciydae s TOMYy4€HHMS pe3yJbTaTOB MYHHLMINAIBHOH YCIyTH
3afBUTENb JOMKEH IpENbABUT: OPHUIMHANBI [OKYMEHTOB, HEOOXOMMMBIX s
NpeJOCTaBleHHsT MYHHLMNAIbHOH  YCJIYyTH, YKasaHHBIX B  IIYHKTE 2.6.1.
AIMUHUCTPAaTHBHOIO pPEIIaMeHTa.

B ciyuae HampaBieHHs B 3JIEKTPOHHON (opMe 3asdBjieHHs 0e3 [PHIIOXEHHUSA
NOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1. AIMMHHCTPaTHBHOTO pEriaMeHTa,
JODKHBI OBITh TpeACTaBIeHbl 3ajBUTENEM B aIMHHUCTPAIIMIO HA TMYHOM ITPHEME B
TedeHHe S5 JHEHl ¢ MOMEHTAa HampaBieHus 3aseieHus. Jlo npenocTaBICHHUSA
3agBUTE/IEM YKA3aHHEIX JOKYMEHTOB PacCMOTPEHME 3adBIICHUS O NPENOCTABICHHM
MYHULUNAIBHOH YCIyI'H IPUOCTAHABIUBAETCA.

MaxkcuManbHbIit CPOK BHIMIOJTHEHUA AeiicTBUs cocTaBnseT 10 MUHYT.

3.2.4. B cny4yae oGHapy)KeHMs OCHOBaHMH [UIA OTKa3a B MPHEME 3aABJICHUS H
IpUNaraeMeIX K HEMY [JOKYMEHTOB BO BpeMs JIMYHOro OOpailleHHs 3asBHUTENd
JOJDKHOCTHOE JTHIIO, OTBETCTBEHHOE 32 NPHEM 3arpoca U JOKYMEHTOB, OCYIIECTRIAET
cleyIolHe aqMUHUCTpaTHBHbIE JEHCTBUA:

- YCTHO YBEJAOMIISIET 3asBHTEN O HAIMYMH NPENATCTBUH Ani npuema
JOKYMEHTOB, HEOOXOAMMBIX /IS 1IPEA0CTABIeHHS MyHULIMTIAILHOHN YCIYTH;

-  pa3bACHAET 3asABUTENIO COIEp)KaHUE BBIABICHHBIX HEAOCTAaTKOB B
npecTaBlIeHHBIX JOKYMEHTaX;

- TOTOBHT B [BYX DJK3eMIUISpaX, I[ICANHUCBHIBAET YBEJOMJIEHHE O BO3BpaTe
JIOKYMEHTOB 10 (GOpMe COIacHO mpuiaoxeHuio Ne 6 K HacTosileMy
AMHHUCTPAaTUBHOMY PpErlaMeHTYy C YKa3aHHeM NpeayCMOTPEHHOI0 HACTOAIIMM
AIMHWHHMCTPAaTHBHBIM PErIAMEHTOM OCHOBaHHUS BO3BpaTa 3afABIEHHA U NPHIaraeMbIX
K HEMY IOKYMEHTOB;

- U3rOTaBJIMBaET B cllyvyae HeoOXOAUMOCTH KOIHMH AOKYMEHTOB, IPHIOKEHHBIX
K 3a5BJICHHUIO;

- Bpy4aeT 3asABUTENIO YBEIOMJIEHHE O BO3BpaTe AOKYMEHTOB C NPHJIOKECHUEM
3adBJIEHHA U NPUIOKEHHBIX K HEMY JOKYMEHTOB (Jajee — YBEAOMIICHHE O BO3BpaTe
IOKYMEHTOB);

- pHOoOIIaeT KO BTOPOMY IK3EMIUIAPY YBEIOMJIEHHA O BO3BPAaTe JOKYMEHTOB
U3TrOTOBJIEHHBIE KOMMH JOKYMEHTOB M IepeJaeT UX Ha XpaHEHHE B YCTAHOBJICHHOM B
aAMHHUCTpALUH [TOPAIKE JENONPOU3BOACTBA.

B cmydae oTkaza 3asBUTENs OT MPHHATHA YBEAOMIEHHS O BO3BpaTe
JOKYMEHTOB JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUEM 3aNpoca U JOKYMEHTOB, B
YCTaHOB/ICHHOM B aIMHHHUCTPALMH IOpsAIKe NeJ0NpON3BOACTBA HaNpapiseT JaHHOe



yBEJOMJICHHE 3afBUTENI0 IO MOYTEe 3aKa3HBIM IIMCBMOM C YBEIOMJICHHEM O
BPYYEHHH C ONIHCBIO BJIOXKEHHS 110 aJpeCy, YKa3aHHOMY B 3asBICHUH.

MakcuManbHeIi  CPOK  BBHIOJHEHHSA  aAMHMHHCTPAaTHBHEIX  JIEHCTBHH,
[IPeIyCMOTPEHHBIX HACTOSAIUM IYHKTOM, - 30 MHHYT.

3.2.5. B cny4ae He oOHapyXeHHs OCHOBaHHH A OTKa3a B MPHEME 3aABICHUA
¥ MPUJIAraeMeiXx K HEMy AOKYMEHTOB BO BpeMs JM4HOIO oOpalieHHsA 3adBHTENd, a
TaKXe B CJIydae MOCTYIUIEeHHsS JOKYMEHTOB IO [IOUTE, 110 IIEKTPOHHOH MoYTe, Yepes
MopTabl, ykaszaHHble B MyHKTe 1.3.2. HacToAwero AAMHHUCTPATHBHOIO PEINaMeHTa,
JOJDKHOCTHOE JTHIO, OTBETCTBEHHOE 3a MpUeM 3arpoca U JOKYMEHTOB, OCYLIECTBIAET
ClIeIYIOIIUE aIMUHUCTPATHBHEIE IEHCTBHMH:

- IpY HeoOXOMMMOCTH KOMIMPOBAHMs OpPHIHHAIa HIOKYMEHTA, AelaeT Ha KOIMHH
OTMETKY O €€ COOTBETCTBHHM OpHTHHaly, 3aBepseT CBOeH NOANMUCHI0 C yKa3aHHEM
(GaMHIHH ¥ MHHIHAJIOB, IPOCTABIAET COOTBETCTBYIOIHH IUTAMII (IIPH €10 HaJIHYHH);

- pEerHcTpHpYyeT 3asBJIEeHHE O INPENOCTABJACHHH MYHHLIMIIAIbHOH YCIYTH H
MpHIaraeMeIX K HEMY JOKYMEHTOB B XYpHalle PerHcTpallMH 3asdBjieHHH mo ¢opme
cornacHo [Ipunoxenuo Ne 4 K HacTosulieMy AJXMHMHHCTDAaTHBHOMY PpEIJIaMEHTY
(nanee — XypHan);

- BbIFAET 3aABHTEIIO PAclKCKy B MOIYYSHUH JOKYMEHTOB 110 OpMe COrvIacHo
[Mpunoxenuto No 5 Kk HactoAmeMy AIMHMHMCTPAaTMBHOMY pernamenty. Komms
PACTMCKHU B [TOJTyYeHHUH JOKYMEHTOB NPHCOEIHHAETCA K 3asBJICHUIO 3asiBUTETIA;

- B YCTaHOBJICHHOM B aJIMHHMCTpAaLlUM MOPSJKEe AENONPOU3BOLACTBA NEpenacT
3agBJIeHHE C NIPUIOKEHHBIMH K HEMY JIOKYMEHTaMH B CTPYKTypHO€ NoJpasAeiicHHe
aIMHUHMCTpaLUKE (DOJKHOCTHOMY JIMIy), B IIOJTHOMOYHMS KOTOPOro BXOIHUT
obecreyeHne PEAOCTABICHHS aAMUHHCTpalHeH MyHULMIIAIBHOH YCITyTH.

MakcHMaJBHBEIA CPOK BBINIONHEHHA JAedcTBHHA cocTaBnger 10 MHHYT nIpH
nuyHOM oOpamieHuu 3asBUTENs ¥ 30 MHHYT B Ciydae MOCTYIUICHHSA 3aiBICHHA H
NMPHATaeMbIX K HEMy MAOKYMEHTOB IIO TIOYTe, IO 3NEKTPOHHOH IIOvTE, 4epes
MOpTAabl, YKa3aHHbIE B ITyHKTe 1.3.2. HACTOAIIErO AZMUHACTPATHBHOTO PETIaMEHTa.

3.2.6. PesyneraToM onucaHHodl B myHkTax 3.2.]1 — 3.2.5 Hacrosilero
AJZIMMHHCTPaTHBHOIO perjiaMeHTa afIMMHHUCTPAaTHBHOH NMpouenyphl, SBIAETCS:

- OTKa3 B pHEMe JOKYMEHTOB, JTHO0

- TMpPHUHATHE 3asdBIeHHA M TIpUJIaraeMelXx K HEMY JOKYMEHTOB Ui
NpeNoCTaBIeHHUA MYyHHIMIIAIbHOM YCITyTH.

3.2.7. KpurepueM nNpHHATHA pEIIEHHUA, NMPUHHMAEMOro IpH BBINOIHCHHH
omMcaHHOH B mMyHkrax 3.2.1 — 3.2.5 HacToslero AIMHHHUCTPaTHBHOTO PErNaMeHTa
aJMHUHUCTPATHBHOM  TpOLEAYpBI,  ABIAETCA  HAJlWYHe MM OTCYTCTBHC
NpedyCMOTPEHHBIX MYHKTOM 2.7 HacTOAILEr0 AIMHHHCTPAaTHBHOIO pErjaMeHTa
OCHOBAHHII /1 OTKa3a B IpHEME JAOKYMEHTOB, HEOOXOIMMBIX Ul MPEIOCTaBIEHHA
MYHHLHUTATBHON YCIYTH.

3.2.8. Cnoco6aMu GHMKCalHH pe3y/ibTaTa BBIIOIHEHHS ONHCAHHOH B MyHKTaX



32.1 — 3.2.5 HacTosmero AIMHHHCTPaTHBHOTO DErfaMeHTa aJAMHHACTPATHBHOH
NpPOLEAYPBI ABIAIOTCA:

perucTpauds 3asBI€HHUs O IIPeAOCTABICHUH MYHHMLHMIANBHOH YCIYTH H
npunaraeMeix K HeMy JOKyMeHTOB B JKypHaiie MM YBENOMIICHHE 3aiABUTEIIA 06
OTKa3e B [IpHeMe JOKYMEHTOB.

3.3. AaqMuHHCTpaTHBHAS TpoLieaypa - GOpMHpOBaHHE H HalpaBjieHHE 3anpoca B
NOpA/IKe MEXKBEJOMCTBEHHOTO HH(OPMALMOHHOTO B3aUMOCHCTBHA.

3.3.1. IOpuaudeckuM ¢akToM, SABIAIOMIAMCS OCHOBaHHEM [UIi Hadajd
aIMHHHMCTPATHBHOH MpOLELyphl, SBIsSETCA IpHeM aIMHUHUCTPalHeH 3asBlieHUs H
IOKYMEHTOB, MpeIyCMOTPEHHbIX MyHKTOM 2.6.1. HacTosiliero AIMHHHCTPATHBHOTO
perllaMeHTa, a TAKXKe HelpeACTaBleHUe 3asBUTENEM N0 COOCTBEHHOH MHHMIMATHUBE
JOKyMEHTOB, YKa3aHHbIX B IMyHKTe 2.6.2 HacTOAllero AJMHHUCTPAaTHBHOTO
periamMeHTa.

3.3.2. J1onmXKHOCTHEIM JIALIOM, OTBETCTBEHHBIM 34 BBIMOJIHEHHE
aZMHHMCTPATHBHOM MpoOLEaypHl, ABIAETCS IOOKHOCTHOE JHLO &IMHHACTPAlKH,
YIIOJHOMOUEHHOe Ha (JOpMHPOBaHHE H HANpaBlEeHHE MEXBEJOMCTBEHHBIX 3alpOCOB
(nanee — QOMKHOCTHOE JIMLO, YIIOTHOMOYEHHOE Ha (POPMHPOBAHHE W HaNpaBlieHHE
ME3KBEIOMCTBEHHBIX 3aIIpOCOB).

3.3.3. JIo/XHOCTHOE MO, YIOIHOMOYEHHOE Ha GOPMHPOBAaHUE U HaMpaBeHHEe
MEXBEJAOMCTBEHHBIX 3allPpOCOB, HaMpaBiseT 3alpochkl Ui MOJYYEHHS IOKYMCHTOB
(vHQOpMaLuH), YKa3aHHBIX B NYyHKT¢ 2.6.2 HAacTOsLEr0 AJMHHHCTPaTHBHOIO
pernamenTa, B Murpaunonssii nyHxkt O MBJI Poccun no bonbrueriyuruiakomy
paifoHy B TOpAAKe M Clocobamy, ONpeAeleHHBIMH B TEXHONOTMYECKOH KapTe
MEXBEIOMCTBEHHOTO B3aHMOIEHCTBHUA, YTBEPHACHHOH B YCTAHOBICHHOM HOPAIKE.

3.3.4. MexBeqOMCTBEHHEIE 3alpPochl, HeoOXOAMMBIE NS  TNOMy4eHH:
JNOKYMEHTOB, YKa3aHHbIX B myHKTe 2.6.2 Hacrosero AJIMWHHCTPaTHBHOIO
pernaMenTa, Hanpaensiorcs B Murpannonusii mynkr O MBJl Poccuu no
BospuIernyMiKOMy paiioHy B TedeHHe 3 pabouux JHeH CO OHS NPEAOCTaBICHHUA
3afBIEHHs. M [OKYMEHTOB, IIpeIyCMOTPEHHBIX IYHKTOM 2.6.1. Hactodiuero
AJMHUHHCTPAaTUBHOIO perjaMeHTa.

3.3.5. OrBeThl Ha 3ampoCchl O MPEJOCTABIEHAH JIOKyMEHTOB (CBeJeHMIA),
IPEeAYCMOTPEHHBIX MYyHKTOM 2.6.2 HacToslero AJMHHHCTPaTHBHOTO DEIVIAMEHTA,
HanpapamoTes MurpaunonusiM mynkrom O MBJI Poccun no boabuieriyyikoMy
paiioHy B agMHMHHCTPALUMI0 B YCTaHOBICHHBIH AEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
CPOK - B Te4eHHe 5 pabouux IHei co IHA NOay4EeHHA COOTBETCTBYIOLIETO 3arpoca.

3.3.6. Kpurepuem NpHHATHA pelleHHs O HampaBlIeHUH MEKBEAOMCTBCHHOIO
3anpoca SBISIOTCH:

HNOCTYIUIEHHE B aIMHHUCTPALIMIO 3asBJICHUS U HENPEJACTABIICHHE 3asBHUTE/IEM I10
COOCTBEHHOH MHMLMATHBE [OKYMEHTOB, MNpEeIyCMOTPEHHbIX MyHKTOM 2.6.2
HaCTOALEro AJMHHHUCTPAaTUBHOTO periaMeHTa;



HaJIMY4e CBeJeHWH, MOATBEP)KIAIOIIUX PErHCTPALHIO 3adBUTCNIA IO MECTY
KHUTENbCTBA HA TEPPUTOPUHM MYHHIMUIMAILHOrO pakoHa bonsmiermymHiKHii
Camapcko#i obmacti B Murpanonnom mynkte O MBJ Poccun  no
BonbuiernmymunxkoMy paiioHy;

3.3.7. Pe3ynbraTtoM aAMHHHUCTPAaTUBHOH MNpPOLERYPBl ABIAETCA MOJyYeHHE
OTBETOB Ha MeXBeIOMCTBEHHBIE 3ampochkl oT MurpaudodHoro myHkta O MBJ]
Poccun mno bonplwernymuukoMy padoHY H KOMIUIEKTOBaHHE ITOTHOIO IakKeTa
IJOKYMEHTOB, HEOOXOOMMOTo Juis MpefoCTaBIeHUA MYHHLHNAIBHOH YCIYIHM B
COOTBETCTBHH C MyHKTamMd 2.6.1. m 2.6.2. Hacrofumero AIMHHHCTPaTUBHOIO
periiaMeHTa.

3.3.8. CnocoboM ¢ukcanuu pe3ynbraTa aIMHHHUCTPATHBHOM NPOLEAYPEI
ABIIAETCSE PETHCTPALMA OTBETOB Ha 3allpochl, NOCTYNHBIIMX OT MUIpallHOHHOTO
nyHxkTa O MB/[ Poccur no bonsiernymuukomy paioHy.

3.4. AODMUHUCTpAaTUBHAA IMpollelypa - NPOBEpPKAa COAEpXKaHHs 3asiBJIECHUA H
TPHJIOXKEHHBIX K HEMY JOKYMEHTOB U IIOArOTOBKA MYHHIIHIIAIEHOTO [IPABOBOIO aKTa
o paspeiiennu (06 oTkase B pa3pellleHHH) Ha BCTYTUIEHHE B Opak.

3.4.1. OcHoBaHHEM [isi Havyana aJIMHHHUCTPATUBHOM MNPOLEXYPHl ABIAETCH
dopMuUpoOBaHHe ITOJHOTC KOMIUIEKTAa JOKYMEHTOB.

3.42. ]JIOMKHOCTHOE JIMIO, YIOJHOMOUEHHOe Ha (OpPMHpOBaHHE H
HAIpaBJICHHE MEXBEJOMCTBEHHBIX 3alpOCOB, B TEYEHHE OJHOro pabodero nHs
nepefaeT 3aperMCTPHPOBAaHHOE 3asBICHUE M TpHJaraéMeleé K HEMY JOKYMEHTHI
JOJDKHOCTHOMY JIMLY aOMHHUCTpPaUKH, YITOJHOMOYEHHOMY Ha aHaIH3 JOKYMEHTOB
(undopMauny), HEOOXOAUMBIX M MpeJOCTaBleHHs MYHHLHIAJBHOK YCIIyTH
(nanee — AOMHKHOCTHOE JIUIIO).

3.4.3. JJomKHOCTHBIM JIMLIOM He rmo3aHee 3 paboyux JHeN co AHA MOCTYIICHHS
K HEMY JOKYMEHTOB OCYLIECTBIAIOTCS CIeXyIOLHe afMUHHCTPATHBHEIE I€HCTBHA!

- MPOBEPKa COAepIKaHus MOJAHHOTO 3asABUTENIEM 3aABJICHHS O MPEIOCTaBICHHH
MYHHIWITATBHOM YCIYTM € TpUIaraéMbIMM K HEMY JAOKYMEHTaMH Ha IIpeiMeT
OTCYTCTBYS OCHOBAHU# JIA OTKa3a B [PeIOCTABICHHH MYyHHIMIIAIBLHON yCIIyIH;

- MOArOTOBKA INPOEKTa MYHHIHMIAIBHOTO MPaBOBOTO akTa o0 oOTkase B
paspellleHHH Ha BCTyILIeHHEe B Opak B Cilydyae HalW4dsA OCHOBaHH Uil OTKasa B
MPeNOCTaBIEHHH MYHHUMWIANBHOH YCIYrH, MpeXyCMOTPEHHBIX ITyHKTOM 2.8.
HacTOALIEro AJIMUHUCTPAaTHBHOIO perJaMeHTa,;

- TIOATOTOBKA MPOEKTa MYHHLHMIIAJEHOTO MPaBOBOIO aKTa O Pa3pellieHHH Ha
BCTYIUTeHHe B Opak B ciIydae OTCYTCTBHS OCHOBAaHHMM [l 0TKa3a B NPEIOCTABICHUN
MYHUIMIAIEHOH  YCAYrd, [MpedyCMOTPEHHBIX IYHKTOM 2.8,  HACTOAIIEro
AJMYHUCTPAaTHBHOI'O PeriIaMeHTa; '

- OpPraHu3alus B MOPsJIKE, YCTAHOBIEHHOM B aIMHHHCTPALIMH , COTIACOBAHHSA
1 MOJMHCAHHS NMPOEKTa MyHHIIMIIAABHOIO IIPABOBOTO aKTa O paspelieHHu (06 oTkase
B paspellleHHH) Ha BCTyIUIEHHe B Opak.



3.4.4. Pe3yapTaToOM aJMUHUCTPATHBHOM NpOLELYPb, OMHCaHHOH B IMYHKTax
3.4.1 — 3.4.3 HacTosAmero AIMHHHCTPAaTHBHOI'O perjiaMeHTa, ABMACTCA:

MYHHUMNAIBEBIH PaBoOBOi KT O paspelueHHH Ha BCTYIUICHHE B OpaK;

MYyHUIIMIATBHBIA NPaBOBOM akT 00 OTKa3e B pa3pell€HHH Ha BCTYILICHHE B
Opak.

3.4.5. KpurepMeM DpHHATHS  pelIeHHA O  TOATOTOBKE  MPOEKTa
MYHHIMNAIBHOr0 IPaBOBOIO aKTa O paspelleHud Ha BCTyIUIeHHe B Opak ABIseTcA
OTCYTCTBHE OCHOBaHMH [Ii OTKa3a B NpPeJOCTaBIEHHMH MYHMUMIANBHOH YCIYTH,
NpeayCMOTPEHHBIX ITYHKTOM 2.8. HACTOAIIET0 AJIMUHACTPATUBHOTO periaMeHTa.

KpuTepueM INpPHHATHS pEILIeHHs O MOArOTOBKE MPOEKTa MYyHHIHMIAIBHOTO
TIPaBOBOTO aKTa 06 OTKa3e B paspelIeHHH Ha BCTyIUIEHHe B Opak ABIAETCA HANMYNME
OCHOBaHMii 111 OTKasa B NPEJOCTABIEHHWH  MYHHUMIIABHOH  yCIyrH,
IpeIyCMOTPEHHBIX MyHKTOM 2.8. HACTOALIEro AJIMUHUCTPATUBHOIO PETTIAMEHTA.

3.4.6. Cnocobamy (uKcanuy pe3ynbTaTa BHIIOJHEHHS ONMCAHHOH! B IIyHKTaX
3.4.1 — 3.43 Hacrosimero AIMUHUCTPATMBHOTO pPerjJaMeHTa aIMHUHHCTPATHBHOM
HpoLEeAypBl ABISETCA PErHCTpalusA B YCTAHOBIEHHOM B aJMHHHCTPALHH MOPAAKS
MYHHLHAIIATSHOTO IIPABOBOrO aKTa O paspelleHHH (06 OTKase B pa3pellieHHH) Ha
BCTyILIeHHE B Opak.

3.5. AIMHHHCTpaTHBHas IpoLElypa-Bbigada (HAaNpaBIEHHE) 3aABUTEIIIO
MYHHIMIANBLHOTO HpaBOBOro aKTa O paspeureHud {06 OTKase B paspelleHUH) Ha
BCTYILUIEHHE B Opax.

3.5.1. OcHoBaHHeM Ui Hayaja aJMHHUCTPAaTHBHOH MpPOLENypBl ABISETCH
perMcTpalds B YCTAHOBIEHHOM B aJAMHHHMCTpaUMM NOpAAKe MYHHIMIIAILHOTO
TIPaBOBOTO aKTa O paspellleHdH (06 OTKase B paspelleHHH) Ha BCTYIUIEHHe B Opak
(manee — MIIA).

3.5.2. JIomXHOCTHBIM JMLIOM B TedeHHe TpeX paboumx HHEH co OHA
perucTpauus B yCTAHOBJICHHOM B aAMHHHCTpanuy nopsake MIIA ocyuiecTBastoTes
cleayrolMe aIMUHUCTPATHBHBIC JACHCTBHS:

- U3BEIIEHHUE 3aABUTENS 10 HOMEPY Tele(oHa U {MIIK) [0 JJIEKTPOHHO#H NoUTe,
a B CIly4a€ HEBO3MOXHOCTH YBEIOMIIEHMS MHBIMHM CIOCODaMHM — IIOCPEICTBOM
HAIPaBJICHHA MOYTOBOrO u3BelleHus © TroToBHoctH MIIA M mpeanovuTaeMoM
croco0e TMONMydeHHS paspellleHHd (JIMYHO WIM IyTeM HAnpapleHUs IO Mmo4re, IO
aapecy, yKa3aHHOMY B 3asBII€HHH );

- nepegaya MITA nomKHOCTHOMY JIMILY , OTBETCTBEHHOMY 32 IIPUEM 3ampoca H
JOKyMEHTOB.

3.5.3. JlomxHOCTHOE JIMI0, OTBETCTBEHHOE 334 MPHEM 3alpoca U JOKYMEHTOB,
ocymiecTriseT Bbigauy MIIA npu npenabsBrieHWH OOKYMEHTa, MOATBEPKIAANOILIETO
JIHYHOCTh [ONy4aTelds MYHHLUHNAIRHOM ycayrd. B ciydae oOpamienus 3a
NOJMy4YeHHMEM JOKYMEHTOB INpPEeACTaBUTENS MNoJydaTelss MYHUUHMNATIBHOH YCIYrH
3aKOHHBIM  MpeJCTaBHTENeM [IOJydaTeslss MYHHLMOAJIBHOH  YCAYTH  TaKxke



NPECTABJIAETCA AOKYMEHT, TTOATBEPKAAIOIINH €ro MOJTHOMOYHS, 8 TaKKe JOKYMEHT,
NOATBEPXKIAKOILHE TUITHOCTS TIPEACTABHTENA NOMYYaTeNld MyHUUMIIAIBHOM YCTyTH.

B cayyae, ecnu monydaTenh MYHUUMITATBHOM YCIyrH H3BSABHI XKellaHHe
no;ayuyuth MITA no moure, NODKHOCTHOE JIHLO, OTBETCTBEHHOE 32 NIPHEM 3anpoca U
JOKYMEHTOB, B YCTaHOBJICHHOM B aIMHHHCTpanuu mnopsiake Hanpasmser MIIA
MONMyYaTel0 MYHHIMIANbHOH YCIYFH TIO aJpecy, YKa3aHHOM B 3aiBICHHH.
MaxkcumaneHell cpok Begaun MITA He MoxkeT mpeBblaTh 30 MMHYT ¢ MOMEHTa
obpallieHHs 3asABUTENS B aJIMHHHCTPALHIO.

3.5.4. KpurepueM NpHHATHS pELICHWH B XONE BBIIOJHEHHS OIHCAHHOH B
nyuktax 3.5.1 - 3.53 HacTOsAmero AJMHHHCTPaTHBHOTO  PErjlaMeHTa
aIMHMHHCTPAaTHBHON Tipouenypbl sBiserca Hamudhe MIIA, a Taike BBIpaXKEHHOE
MONTydaTeTeM MyHHLMTIATBHON YCITyTH KenaHue o crocobe nomydenns MIIA,

3.5.5. PesymeraroM onucanHoii B myHkrax 3.5.1 - 3.5.3 Hactosuwero
AZIMHHHCTPATHBHOTO PeriaMeHTa aiMHHHUCTPaTHBHOM MpoLEeaypsl ABIACTCS BbIAAYa
JOKYMEHTOB 3aBHTETIO.

3.5.6. Cnocobom ¢ukcauuy pe3yapTaTa aIMHHHCTPaTHBHOM TPOLENyPEI
ABIAETCS 3aIHCh B KypPHAE BBIJAauk DOKYMEHTOB C yKasaHHeM peksu3uToB MIIA,
JaThl BRIJAYM €r0 3asgBUTENIIO, YIOCTOBEpEHHas INMOANUCHIO 3asABUTENA, a B Clydae
Hanpasienua MITA 1o no4Te — naTa Hanpasnerus MIIA mo moure, yA0cTOBEpeHHAA
MOANKCHIO JOKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 34 IIPHEM 3aIIpoca U JOKYMEHTOB.

4. ®opMbl KOHTPOJIA 332 HCMO/HEHHEM
AAMHHACTPATHBHOIO PErjIaMeHTa

4.1. Tekyummii KOHTpoOib 3a COOJNIOAEHHUEM TMOCIEN0BATEIBHOCTH efiCTBUH,
OTpefie/iCHHbIX ~ aJMHHHCTPaTHBHBIMH  TNpPOLEAYpaMH MO  TIPEROCTABICHHIO
MYHHIUITATEHOR YCITYTH, 1 HCIIONHEHHEM OTBETCTBEHHBIMH I0O/DKHOCTHBIMH JTHLIaMH
aIMHHHCTPALIXH TTOJIOKEHUH HacTOAIEro AIMUHHCTPAaTUBHOTO PETNIaMEHTa U MHBIX
HOPMATHMBHBIX [PABOBbIX aKTOB, YCTAHABIMBAIOWAX TPEOOBAHHS K NIPEJOCTABICHUIO
MYHUIMNAABHON YCIIYTH, @ TAKKe 33 MPUHATHEM MMH PEIIeHHH OCYLICCTBIISETCS Ha
IOCTOSHHON OCHOBE TJaBOM MYHMLMIAIBHOro padoHa bBonbmeriylinikKui
Camapckoii o6nacTH.

4.2. TlepHOIMYHOCTH OCYLIECTBICHUS TEKYLIETO KOHTPOIA yCTAHABIHBACTCA
rNIaBOH MyHMIHNANBHOro paitoHa Bonbmernymmnkui Camapckoi o0nacTH.

4.3. KOHTpOINb 3a MOJHOTOM M Ka4eCTBOM NPeNOCTaBNeHHS MyHHULHITATEHOH
yclayrn BKIodaeT B cebs IMpoBelieHue IUTAHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
BLIABNEHHE M YCTpaHeHHe HapylIeHHMi Npas 3asABUTENCH, paCCMOTPEHHE, PUHATHC
pelieHuit ¥ TMOATOTOBKY OTBETOB Ha OOpalleHHsA 33aMHTEPECOBAHHBIX JIHII,



COJEpKaIlMX KkajoObl Ha  OeHCTBHA (Ge3neiicTBMe)  MODKHOCTHBIX  JIHIL
aOgMUHHCTPALIHH.

4.4, TleppoAMYHOCTs NPOBENCHHA [JAHOBbIX TPOBEPOK BBITIOJIHEHHUA
aJMHHUCTpallMedl MOJOXEHHH HACTOAWEro AJMHHHCTPaTHMBHOIO pPErlaMeHTa U
MHBEIX HOPMATHBHBIX IPaBOBBEIX AaKTOB, YCTaHaB/IMBAIOLIMX TpeOOBaHHS K
NPEAOCTABICHHI MYHMIMIANBHONH YC/Iyrd, OIPERENAIOTCA [JIaHOM paboTsl
aIMHHHUCTPALMY Ha TeKyILLHH IO,

4.5. Pemenune 00 OCYyUIECTBIEHMH ILIAHOBBIX M BHEIUIAHOBBIX IMPOBECPOK
[OJHOTH M KauecTBa MPEAOCTABIEHHS MYHMLHNAJbHOH YCIYyTH IPUHMMACTCS
rfaBoif MyHHIUIATbHOTO pationa bonpwernyumukuii CaMapckoit 061acTH.

4.6. IDnaHoBBle IIPOBEPKH [IPOBOJATCA HA OCHOBAHMHM IOMOBBIX II2aHOB
paGoThl, BHEIUIAHOBHIE MPOBEPKM MPOBONATCA IIPH BBIABJCHHH HapyLICHHH IO
[peJOCTAaBICHHI0 MyHMIUHUIANbHOR YCIYyTH HMIM Ha OCHOBaHHMU obpaiueHus
3asIBUTEIA.

I1naHOBEIE MPOBEPKH MPOBOAATCS He pexxe | pasa B 3 rona.

4.7. IlnaHoBble W BHEIUIAHOBBIE IIPOBEPKH TMOJHOTBI M Ka4ieCTBa
IpeJoCTaBJIeHHs MYHHUMUIIANBHONH  YCIYTH  OCYIIECTBISIOTCA  CTPYKTYPHBIM
nojipasieneHieM aIMHHUCTPAllUM, OTBETCTBEHHHIM 32 OpraHu3aLuio paboTsl MO
pPacCMOTPeHHIO OOpallleHHH TrpaxzaH, H YIOJHOMOYEHHBIMH IODKHOCTHBIMH
JNMIAaMH' Ha OCHOBAHHMH COOTBETCTBYIOLIMX MPABOBBIX AKTOB.

IIpoBepkH NpPOBOIATCH ¢ LEBIO BBISBICHHSA M YCTPAaHEHHMA HApyLIEHHH MpaB
3asBUTeNIed M MPUBIEYCHUS BHUHOBHBIX [O/DKHOCTHBIX JHMI K OTBETCTBEHHOCTH.
Pe3ynsTaThl MPOBEPOK OTPAXKAKOTCA OTAECIBHOMN CIIPaBKOM HIIM aKTOM.

4.8. JIOMKHOCTHBIE NANA aJAMHHUCTPALlMU B TedeHHE Tpex paboumx AHed ¢
MOMEHTa IOCTYIJIEHMA COOTBETCTBYIOILEro 3ampoca IpH [POBEACHHH INPOBEPKH
HarpasisAoT 3aTpeOGoBaHHBIE JOKYMEHTBI H KOIIMH [OKYMEHTOB, BbIJAHHBIX IIO
pe3ylbTaTaM MNpeaocTaBAeH!s MyHHUUNATBHON YCIYTH.

4.9. AIMUHHUCTPATHBHYIO OTBETCTBEHHOCTH, NpeayCcMOTPEHHYIO
3aKOHOJATENbCTBOM 3a HecoOJIoJieHWe CpOKOB M IIOpsJka MpelOCTaBICHH
MYHHIHIIATEHOM YCIyTH, MpeAyCMOTPEHHOTO HAaCcTOSIMM AJMHHUCTPAaTUBHBIM
periiaMeHToOM, HecyT JO/DKHOCTHBIE JIMLIA aJMHUHHCTpalWH, Y4acTBYIOIME B
[IPEIOCTABIIEHUM MYHHLIKIIATEHOR YCIIYTH.

4.10. 3adBUTENH W WHBIE JHLA MOTYT NPHUHUMATh Y4acTHE B OSJICKTPOHHBIX
omnpocax, Gopymax U aHKETHPOBAHWH IO BOIIPOCAM YJOBIECTBOPEHHOCTH MOJHOTOH U
KaueCTBOM NPENOCTABICHHS MYHHLUHNATBHON YCIyTH, COOMIONEHHS [0/10KEHHH
HacToALEro AJMMHHMCTPAaTHBHOIO periamMeHTa, CPOKOB M HOC/IELOBAaTCIBHOCTH
OeHCTBUN  (agMHUHHCTPAaTUBHBIX I[poLeAyp), [PeXyCMOTPEHHBIX  HACTOAIMM
AJIMUHUCTPAaTUBHBIM PETJIaMEHTOM, IPOBOAMMBIX Ha NOPTalaX, YKa3aHHBIX B IIyHKTE
1.3.2. Hacrosiero AJIMUHHUCTPATHBHOIO perjiaMeHTa, Ha OGMULHAIBHOM CcaiTe




aIMUHHCTPALIHH.

3asBHTENH, HANpaBUBLIME 3asBIEHUS O MPEJOCTABICHUHM MYHHLIMIAIBHON
YCIyTH, MOFYT OCYIUECTBIATh KOHTPOJbL 3a XOJOM €€ IPEeAOCTABICHHA ITyTeM
TNONY4EHUs HEOOXONMMOHA HHPOPMALIUM THIHO BO BpeMs IpHeMa, 1o TeedoHY, Mo
IHCbMEHHOMY 00pallleHHI0, N0 3EKTPOHHOH M0YTe, Yepe3 NOPTaJbl, YKa3aHHbIE B
nyHkte 1.3.2. HacTosmero AIMHHHCTPaTHBHOrO periameHTa. CpoK MNoiydeHHs
Takod MH(OpPMAaLUKH BO BpeMs IIpreMa He MoxeT npeBblmarh 30 MuUHYT. OTBET Ha
NHCBEMEHHOE oOpalneHHe O XoJ€ TpeNOCTaBleHHA MYHHLHIAIBHOA yCayru
HanpaB/IIe€TCd He TMo3/Hee IBYX pabodux IHeH cO AHA pPErucTpalldH JaHHOTO
obpamienns. OrBer Ha oOpailleHHe 3ajdBHTE]S © XOA€ IIPeJOCTABICHHSA
MYHHUMOAIBHOH YCIYTH, clAeNaHHOE IO Teie@OHY MMM 3IEKTPOHHOH NouTe, HE
MOJET NMPEBBIIATE OJHOr0 paboyero IHA.

5. locyneOnbiii (BHecyAeOHBIH) MOPAAOK 00)Ka/I0BAHHS pelleHHH n

AeHcTBHi (Oe3gelicTBHA) OpraHa, NpeIocTaBAAIMIEr0 MYHHIIHNAIBLHYIO YCJayry,
HOJIKHOCTHBIX JIHI] OpPraHa, NpeJocTaBJSII0Iero MyHHIHNIAIBHYI0 YCayry, Jnbo
MYHHIHTNAJIBHBIX CIYKaHX, MHOTOGYHKUHOHAJILHOIO MEHTPa, paboTHHKa
MHOTO(YHKUHOHAJIBLHOIO LIEHTPa, a TAKKe OPraHH3alHii, NpexycCMOTPEeHHbIX
qacTbio 1.1 cTaTbn 16 @eaepasibHoro 3axona ot 27.07.2010 Ne 210-®3 «06
OpPraHH3allHH NPeJ0CTaBJAEHHA rocyJapCcTBEHHBIX H MYHHUIHNAIbHBIX YCIYD?,
HJIH UX paboTHHKOB

HMudopmanus ans 3asBureneii 06 ux mpase Ha gocyaebHoe
(BHecyneOHoe) obkanoBaHue OeHcTBU (0e30elCTBHA) U peLICHH,
IPUHATHIX (OCYLIECTBISEMBIX) B XOA€ MIPEAOCTABICHUS
MYHHULUNAIBHON YCIIYIH

5.1. 3asBuTeNU ¥ HMHBIE YIIOJIHOMO4YEHHBIE THLIA UMEIOT MPaBoO Ha Oo0)KaJloBaHHe
neiicteuii  (Oe3neiicTBUA) W pelleHHil, NPHHATBIX B XOJ€ MNpPENOCTABJICHHS
MYHHUUNANBHOR YCIYrd, OpraHa, MpPeAOCTaBIAIOIIEIO MYHHULHMNAJIBHYIO YCIIyTy,
JOJDKHOCTHBIX JIMI] OpraHa, MpeJOCTaB/IAIONIEr0 MYHULMNAIBHYK YCIyry, JnbGo
MYHULHIIAIBHBIX  CIYXKAIIWX, MHOroQyHKIIMOHAILHOTO LeHTpa, paGoTHHKa
MHOIo(pyHKUHMOHABHOTO LIEHTPA, a TaKk)Xe OpraHu3aluii, NpeaycMOTPEHHbBIX YacThIO
1.1 craten 16 PenepansHoro zakona ot 27.07.2010 Ne 210-03 «O6 opranuzaiuu
MPEeOCTABIEHHA MOCYIAPCTBEHHBIX U MYHHLIMNAJIBHBIX YCIYT», HIIH UX pabOTHHKOB
B JocyneOHOM (BHeCYy 1eOHOM) mopsaKe.

5.2. 3asgBUTENs UIH €r0 3aKOHHBIH NMpeICTABHTENh BIpaBe HalpaBHTh Xanoly
Ha HapylleHHe MOopsKa NpefoCcTaBIeHUs MyHHIMMATLHOH YCIYTH, COAEPKALLYIO
TpeOOBaHHE O BOCCTAaHOBIIEHHH MM 3alllUTe HaApYLICHHBIX TPaB MMM 3aKOHHBIX
WHTEPECOB 3adBUTENd OPraHoM, INpPeJOCTaBISIONIMM MYHUUHUIIAIBHYIO YCIIyTy,
MHOro(YHKLIHOHATBHEIM LIEHTPOM, JOJKHOCTHBIM THLOM oprasa,
NpPeJOCTABIAIOIErO MYHHUIMITATEHYIO yCIIyTY, paGoOTHHKOM



MHOT0¢YHKIMOHAJIBHOTO LeHTpa, MYHHIIUTNIAABHBIM CITyXalIuM 1160
OpraHH3alMsAMHE, MPELYCMOTPEHHBIMH dacThio 1.1 cTaTsi 16 (PenepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHHM3alyH NpeNOCTaBICHUS FOCYNAPCTBEHHbIX U
MyHHLMNATBHBIX YCIyr», HIM HX paGoTHUKaMH TpH MOJy4YeHHH JaHHBIM
3asiBUTENIEM MYHHULMNANBHOM yelayry (nanee — xanoba).

5.3. Xanoba rojgaercs B MHChbMeHHON ¢opMme Ha OyMaXHOM HOCHTENE, B
31eKTPOHHON ¢opMe B Oprad, MpPeAOCTABIAIOIIAN MYHHLUMIAIBHYKO YCIyry,
MHOTrOQYHKIHOHANBHBIH LEHTp MO0 B COOTBETCTBYIOLIMH OpraH rocyfapCTBEHHOM
BlacTd (OpraH MECTHOro CaMOYIpaBleHHs) [yOIMyHO-PaBOBOro 0Opa3soBaHus,
ABJISIOIMICA YIpeauTeIeM MHOTO(QYHKUHMOHAIBHOTO LEHTpa (fanee — YYpeAuTEb
MHOIOGYHKUHOHAJILHOTO LEHTPa), a TaKXe B OpraHus3alud, MIpEeayCMOTPEHHBIC
yacTel0 1.1 crtaTem 16 (DegepanbHOro 3aKOHa OT 27.07.2010 Ne 210-d3 «0O6
OpraHH3alldy [PENOCTABICHHA TIOCYJAPCTBEHHBIX H MYHHLUHMAIBHBIX YyCIyI».
XKanobpl wa pemenus u JedictBus (OesneiicTBHe) PpPYKOBOAMTENS OpraHa,
NPENOCTABISIOIEr0 MYHUIIMIAIBHYIO YCIYTy, MONAIOTCS B BBILLECTOALIAH Opra
(npy  ero Hanuuuu) MO0 B CIy4ae €ro OTCYICTBHA PacCMaTpUBAlOTCA
HENOCPELCTBEHHO DYKOBOAMTENEM OpraHa, NpeAoCTaBISIOWIEro MyHHUMIAIBHYIO
yenyry.  JKamo6el Ha pemenus u  gefictBus  (GesmeifctBue)  paboTHuKa
MHOT0(YHKIIHOHATIBHOIO LIeHTpa MOJAKTCA PYKOBOAHTEIIO 3TOrO
MHOTOYHKLHOHANLHOTO IieHTpa. JKanobsl Ha peleHud H AeHcTBHs (Ge3neiicTue)
MHOrO(®YHKLHMOHAIEHOTO [EHTPa MOAAIOTCA YYPEAMTENO MHOTO(YHKLHOHATBHOIO
LIeHTpa WIX JODKHOCTHOMY JIMLY, YIOJHOMOYEHHOMY HOPMATHBHBIM I1paBOBBIM
akToM Camapckoii obmactu. Xano6bl Ha pewieHHs M OeiicTBus (Oe3nencTBue)
pabOTHHKOB OpraHM3alliii, IpeLycMOTPEHHbIX YacTpio 1.1 cTatbu 16 DenepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 oprasu3audyd TNpeAOCTaBICHHUA
rOCYJapCTBEHHBIX KW MYHHIMNANbHBIX YCIYyr», MOAAIOTCA PYKOBOAMTENAM 3THX
OpraHU3aluM.

5.4. XKano6a MoxeT 65ITh HampaB/IeHa 10 NOYTE, Yepe3 MHOrO(YHKIIHOHATBHBIH
LIEHTp, ¢ MCIoab3oBaHueM cetd «MHTepHeT», odHIManbHOro caiita oprasa,
NpeAOCTABIAIOMEr0 MyHHIIMITAIBHYIO YCIYTY, €AHHOIO0 [10PTaia rocy JapCTBCHHBIX
MYHHLMNANBHBIX YCIyr aubo perroHajbHOrO Mnoprajia rocyJapCTBEHHBIX H
MYHHLHUIAIBHBIX YCIYr, a TakXe MOXeT OBITb NPHHATA NpH JHYHOM IIpHEME
3asIBUTEIS. Xanoba Ha pellIeHHs H neicTBHs (besnericTBuHE)
MHOrOQYHKUHMOHAJIBHOIO 1IeHTpa, pabOTHHKAa MHOrO(YHKUMOHAIBHOIO LIEHTpa
MOXeT OBITh HampaBleHa [0 T1o4YTe, C HCIOJB30BAHHEM HHQOPMAUUOHHO-
TeJIeKOMMYHHUKaIIMOHHOMH ceTH «HMHTepHETY, O0QHIHAIBHOIO caiTa
MHOTOOYHKIHOHAJIBHOTO  LeHTpa, eOHHOro nopraja TIoCyJapCTBEHHBIX H
MYHHLHOAIBHLIX YCIYr JIHOO perHoHaJbHOIO MNOpTala rOoCYyJapCTBEHHBIX U
MYHHIMOIGHBIX YCIIYT, & Taiokeé MOXeT ObITh IpHHATA NpPH JHYHOM MpHEME
saapuTens. Kanoba Ha pemenus W feiictBus (Oe3neficTBHE) OpraHH3aLMi,
TIpeAyCMOTPEHHBIX 4acThio 1.1 craten 16 ®enepansHoro 3akoHa ot 27.07.2010 Ne
210-P3 «O6 opraHM3alHM MPEeIOCTaBleHHs TOCYAapPCTBEHHBIX M MYHHLHIAAbHBIX
ycayr», a Takke HX paGoTHUKOB MOxeT OBITh HampasieHa 10 10o4Te, C
HCIIONB30BAHHEM HHQPOPMALIMOHHO-TEJIEKOMMYHHKaUHOHHOH ceTtn  «FHTepHeT»,
opUUIHANBHBIX CAHTOB 3THX OpraHM3alui, eJWHOro IMoprajia roCyJapCTBEHHBIX U
MYHHLHKNAIBHBIX YCAYr JIHOO peruoHalbHOTO MopTaja TroCylapCTBEHHBIX H



MYHHLUNAIBHEIX YCIYT, a TakXe MOXXeT ObIThb IpHHATA IMpPH JHUYHOM IIpHEME
3asABUTENA.
INpeamer gocynebHoro (BHecynaeGHoro) odxanoBaHus

5.5. 3asBUTeNb HIM €ro 3aKOHHBIA TNpeICTaBHTENb MOTYT OOPaTHTBCS C
#anoboil, B TOM 4KCIIEe B CIEAYIOIHMX ClTyvyasnx:

1} HapylIeHHe cpoKa perucTpalyy 3arpoca 0 MpeJoCTaBlIeHHH MyHHLMITAIBHOM
YCIIyTH, 3aIpoca, yKasaHHoOro B cTaTee 15.1 ®enepansHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHM3zalMU NPeJOCTABISHUA OCYJAPCTBEHHBIX M MYHHLIMMANBHBIX
YCIIy»;

2) HapylleHHe CpOKa NpeldoCTaBleHUs MYHHLHNANBHON ycayru. B ykazaHHOM
ciydae nocyaebHoe (BHecyaeGHoe) obxkanoBaHHe 3asBUTENIEM PEIICHUH U JeHCTBHH
(be3nmeiicTBUA) MHOroyHKIIHOHAIEHOTO LEeHTpAa, paboTHHKA
MHOTOGYHKIHOHAJBHOIO  ILEHTpa  BO3MOXHO B Cly4ae, €CJIM  Ha
MHOTOGYHKIIMOHANBHBIA HEHTp, pelleHHs K JeAcTBHA (0Oe3NeHCTBHE) KOTOPOTO
00XKanyrTes, BO3NIOKeHa QYHKLIHA O NPeJOCTaBIEHHIO MyHUIIMNAIBHON YCIyrH B
nosHoM o6beMe B TOpAIKE, ONpeaeleHHOM 4acThlo 1.3 crateu 16 QenepaneHOro
3akoHa ot 27.07.2010 Ne 210-®3 «0O6 opraEM3anuMu [pefOCTaBIEHHA
TOCYJAPCTBEHHBIX K MyHHLIMIIANBHBIX YCIYT»;

3) TpeGoBanne y 3asBUTENd AOKYMEHTOB HIH HHQopMamu¥ 1ubo
OCYILECTBICHHA JIEHCTBHUil, IpeJNCcTaBlIeHHE WIM OCYILICCTBICHHE KOTOPEIX HeE
IIpelyCMOTPEHO HOPMATHBHBIMH TpaBOBBIMH akTamu Poccuiickoit Peaepauuw,
HOpPMAaTHBHEIME TIpaBoBbIMH aktamMu Camapckod 0061acTH, MyHHUMNAIBHBIMH
IIpaBOBBEIMHM aKTaMH IS IPEeAOCTAaBIEHHUS MyHHLIMIIATLHON YCIIYTH;

4) oTka3 B IpHEME JOKYMEHTOB, MPEACTABIECHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTHUBHBIMM INpaBoBbIMM akTaMH Poccuiickoit ®enepaunud, HOpPMaTHBHBIMH
npaBoBEIME akTaMH CamMapckoif o0nacTH, MyHHLIMNAIBHEIMH NPaBOBBIMH aKTaMH
IUTS TIPEIOCTaBIeHHs MyHHIMTIANBHON YCIIYTH, Y 3asBHTENS;

5) oTka3 B NpeAOCTaBICHHH MYHMIIMIIAJbHOH YCIIyTH, €CTH OCHOBaHHA OTKasa
He TIpeAyCMOTpPEHB! (peiepaTbHBEIMU 3aKOHAMH Y NIPHUHATHIMH B COOTBETCTBHH ¢ HUMH
HHBIMH HOPMAaTHBHBIMH TPAaBOBBIMH akTamu Poccuiickoit MDengepallvy, 3aKOHaMH H
HHBIMH HOPMaTHBHBIMH  mpaBoBeIMH  aktaMu  Camapckoif  obzacTw,
MYHHLIHNAJIBHBIMH PAaBOBBIMH akTaMH. B ykasaHHoM ciaydae JocylneOHoe
(BHecynebHOe) oOXkanoBaHHE 3asiBUTeNeM pelleHUH n nmelicTBuii (Oe3nelicTBHsA)
MHOrOQYHKIHOHAIEHOTO LIeHTpa, pa0OTHHKA MHOTOQYHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B ClIy4ae, €CJIH Ha MHOTO(GYHKIIMOHANBHBIH LEHTp, PEeLUCHHA H JeHCTBHA
(Ge3aelicTBHE) KOTOpPOro OOXKANYIOTCS, BO3NOXKEHA (QYHKUHA MO IIPEJOCTAB/ICHHIO
MYHHLHIIAIBHOW YCIYTd B HONHOM 00BbeMe B MOpsAOKE, ONpeJeeHHOM 4acThio 1.3
ctatbn 16 @PenepansHoro 3akona ot 27.07.2010 Ne 210-®3 «0O6 opranu3anuu
MIPeIOCTAaBICHHA MOCYJIaPCTBEHHBIX U MYHHIHITAIBHBIX YCIIYT»;

6) zarpeboBaHMe C 3afBHTENS NpPU NPEAOCTABICHHH MYHHIMOAIBHOW YCIYTH
IIaThl, He NpeJyCMOTPEHHOH HOpPMATMBHBIMHM IIPaBOBBIMH aKTaMH Poccuiickoil
degepalii, HOPMATHBHBIMH  MpaBoBeIMH  axrtaMu  Camapckoit  obnactw,
MYHHLHTATbHEIMU IPaBOBBEIMH aKTaMU;

7) oTka3 opraHa, MPeJOCTABJIAIOIIEr0 MyHHLIMIIANIBHYIO YCIYTY, NO/MKHOCTHOTO
nuna Oprasa, NpeaoCTaBIIAIOILIErO MYHHLHIIATBHYIO yCIyTy,
MHOTOOYHKIHOHAIFHONO IlIeHTpa, paboTHHKA MHOrO(PYHKLMOHAIBHOTO LEHTPa,



OpTaHU3alMil, PEeTyCMOTPEHHBIX YacThio 1.1 cTatbu 16 PenepalbHOro 3aKoHa OT
27.07.2010 Ne 210-®d3 «O6 opraHH3alHM NPEAOCTaBICHUA TOCYAApCTBCHHBIX H
MYHUIMOATGHEIX YCIYr», WIH UX PabOTHHUKOB B MCNPaBIEHUM MOMYyIUEHHBIX HMH
OIEYaTOK W OMIMOOK B BBLJAHHBIX B pe3ylbTaTe NpPeJOCTABICHHA MYyHHLHNATbHOH
yCyrd JOKyMEHTax MHO0 HapylIeHHEe YCTaHOBIIEHHOTO CPOKA TaKUX HCIIpaBlIeHHUH.
B ykazanHOM ciydae pocyleOHoe (BHecyneOHoe) OOXaloBaHHE 3asBHTE/IEM
peweHuit u aeficteuii (GesneiicTBuA) MHOTO(YHKIMOHAJIBHOTO LUEHTpa, paboTHHKA
MHOTOQYHKIMOHANBHOTO ~ LEHTpa  BO3MOXHO B ciydae,  €Clid Ha
MHOrOYHKLMOHANBHEIR HEeHTp, peweHds M aciictBus (GespeiicTBue) KOTOpOro
0GXKATYIOTCH, BO3JIOKEHA PYHKIHA MO NMPeJOCTABAECHUI0 MYHHLUNAIBHOH yCIIyrd B
noJHoM obbeMe B MOpsAfKe, ONpefesieHHOM uacTeio 1.3 crathu 16 ®enepanpHOro
3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHM3audd MPeLOCTABICHHUA
TOCYapCTBEHHBIX M MyHHULMIIANBHEIX YCIY»,

8) HapylleHHe CpoKa HIM TOpsAAKa BBIJAYH JOKYMEHTOB I10 Ppe3ylbTaTaM
MpeaOoCTaBIeHUS MyHAIIUNIANBHOM YCIYTH;

9) NpPHOCTAHOBIEHME IMPEJOCTABIEHUS MYHHIMMNANbHOM YCIYTH, €CIH
OCHOB&HHs TPUOCTAHOBJICHHS He MNPEAYCMOTPEHB! (eAcpATbHBIMH 3aKOHAMH U
NPUHATHIME B COOTBETCTBMH ¢ HMMH MHBIMM HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccuiickoii ®emepanuu, 3akoHaMM ¥ MHBIMM HOPMaTHBHBIMH IpaBOBBIMHM aKTaMu
Camapckoil 061acTH, MyHHIIMII&IBHEIMHA IPaBOBBIMU aKTaMH. B ykasaHHOM ciydae
mocynebHoe (BHecyneGHoe) O0OXalOBaHWE 3asBHTENEM pelIeHMA W ACACTBHH
(GesneiicTBUA) MHOI'0)yHKIIHOHAIEHOTO LEeHTpa, paboTHHKa
MHOrOGYHKIHOHAJIBHOMO  LUEHTpa  BO3MOXHO B Cly4ae,  €ClH Ha
MHOTOGYHKIMOHANBHBIM NEHTp, pelucHus W jeiicTBus (6e3melcTBHE) KOTOPOro
00XKaIyIOTCs, BO3NOXEHA QYHKLMS MO IPeAOCTaBIEHUI0 MyHULUIIAIBHON YCIYTH B
NONHOM 06beMe B MOPAIKE, ONpeaeneHHOM 4dacTeio 1.3 craten 16 DexpepaibHOro
jakoHa oT 27.07.2010 Ne 210-03 «OO6 opraHusaiuy IpeAOCTaBIIEHUA
roCy1apCTBEHHBIX ¥ MyHUIIMIIATBHEIX YCIIYT»;

10) tpeboBanue y 3aABHTENs NPH NPEACCTABICHHM MyHHUHMIAIBHOH yCIyru
JOKYMEHTOB MM MH(QOpPMALKH, OTCYTCTBHE W {MIIM) HELOCTOBEPHOCTh KOTOPHIX HE
YKa3BIBAIUCH TIPU NEPBOHAYAEHOM OTKa3e B MpHEMe JOKYMEHTOB, HE0OXOIMMBIX
A OpEelOCTAaBleHHss MYHMIMIAIBHOH  yciyrd, maubo B [peNoCTaBIEHHH
MYHMLHMNAIBHOM YCIYTH, 33 MCKIIIOUEHHEM CITy4YaeB, MPefyCMOTPEHHBIX IIyHKTOM 4
yactu 1 craten 7 MenepanpHoro 3akoHa ot 27.07.2010 Ne 216-03 «O6 opranu3sanuu
[IpeIOCTABJIEHHS [OCYJAPCTBEHHBIX H MyHULMINANBHEIX yCIyr». B ykazaHHOM ciiy4qae
nocyneGHoe (BHecyneOHOe) oOkaioBaHHMEe 3asBHTeNeM peLIeHMHA M AEACTBUH
(6e3neiicTBUA) MHOrOo(QyHKLUHOHANTBHOI'O [eHTpa, paboTHHKa
MHOTOQYHKUHOHATBHOrO  lIEHTpa  BO3MOXHO B CJIydae,  €ClH Ha
MHOTOQYHKIHOHAIBHBIM LEHTp, pelieHus u pedicTBua (Oe3meiicTBHE) KOTOPOro
00XaNYIOTCA, BOJIOKEHA (GYHKLIMA 10 NPEAOCTaBIeHHI0 MyHHLIMNANBHOH YCIYTH B
noJaHOM o0neMe B MOpAMKe, onpeAeieHHOM 4dacThro 1.3 crateu 16 denepansHoro
3akoHa ot 27.07.2010 Ne 210-®3 «0O0 opraHusauuMu [pegOCTaBIEHNUA
rocyAapCTBEHHBIX M MyHHIMIIAIBHBIX YCIYT.



HcuepreiBatomuii nepeyeHs OCHOBAHUH [T POJUICHHS
CpOKa paccCMOTpPEHH XKalo0bl U cliydyaes,
B KOTOPHIX OTBET Ha Xalno0y He faeTcs
5.6. OcHOBaHHMA ONA TIPO[UIEHHS CPOKa PacCMOTPEHHA >KanoObl M ClydaH, B
KOTOPBIX OTBET Ha XKanoly He JaeTcs, He MpelyCMOTPEHEL.

OcHoBaHus 118 Havaia IpoLexypbl
nocynedHoro (BHecynebHOro) o0xanoBaHuA

5.7. OcHoBaHMeM /i Havajga MOpouegypsl nocygeOHoro (BHecyneGHOro)
00xan0BaHUA ABJAETCS IIOCTYIUIEHHE B OPraH, IIpeJoCcTaBIAIIINA MyHUIUITANBHYIO
YCIIYTy, MHOTO(YHKIHOHAJIBHBIH LIEHTP JHO0 YUPEIUTENO MHOTO¢YHKIIHOHATIBHOTO
LIeHTpa, a4 Talke B OpraHu3aldH, MpeAyCMOTpeHHbie 4YacTeio 1.1 crareu 16
®epepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuy npenocTaBieHHAs
rOCYIapCTBEHHBIX U MyHHIIMIIANBHBIX YCITYTY, KalOOBL.

5.8. XKanoba nomxHa conepxars:

1) HauMeHOBaHHe OpraHa, MPeJOCTABIAIOUIET0 MYyHHUMNAIBHYIO YCIYTy,
AOJDKHOCTHOTO JMIla OpraHa, NpeJoCTaBIIOIIEr0 MYHHLHMIANBHYIO YCIyry, Ju0o
MYHHLHIIAIBHOTO CIYXAalIero, MHOTO(GYHKIMOHANBHOTO LUEHTPA, €r0 PYKOBOOUTEJIs
u (uiu) paboTHHKa, opraHM3alyii, NpeXyCMOTPEeHHBIX 4acTbio 1.1 craten 16
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumu npeocTapieHUs
rOCylapCTBEHHBIX M MYHHIHMNAJBHBIX YCIYI», HX pyKoBoauTeleH U (WIH)
pabOTHHKOB, pelleHUA U AcHCcTBHA (6e3aeiicTBHE) KOTOPEIX 00XKaNyrOT A,

2) dbaMuIHi0, HMs, OTYECTBO (NOCleqHee — MPH HAJIWYHMH), CBEIECHHUSA O MECTe
XKHUTETbCTBA 3afBHUTENSA, a Talkoke HOMep (HOMepa) KOHTaKTHOro Tened)oHa, ampec
(agpeca) 21eKTPOHHOR MOYTH! (IpH HAaNMYKMH) M IOYTOBBIA ajapec, MO KOTOPBIM
JDOJIKeH OBITH HallpaBlIeH OTBET 3asBUTEIO;

3) cBeneHus o6 obxamyeMBIX pelIeHHAX M OeHcTBUAX (Oe3neiicTBUH) opraHa,
MPEAOCTAB/IOIET0 MYHHUMIIAIBHYO YCIYry, MODKHOCTHOTO JHLA OpraHa,
NPeIOCTABIAIOMIEr0O MyHHUMNIAIBHYKO YCIYry, JHOO MYHMLIMIANBHOTO CITy)Kalllero
MHOTOQYHKIHOHATBHOTO 1eHTpa, paboTHHKAa MHOTOQYHKIMOHAIBHOTO ILIEHTPA,
OpraHH3alui, MpeAyCMOTPEeHHbIX 4acTbio 1.1 cratem 16 PenepanbHOro 3akoHa or
27.07.2010 Ne 210-®@3 «O6 opraHHM3aumMu IpPeAOCTaBICHUA TOCYJApPCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIIYT», HX paCOTHUKOB,;

4) noBOABI, HA OCHOBAHHM KOTOPBIX 3asABUTENIb HE COTJIACEH C pEIIEHHEM H
neticrBuem (OesaeciicTBHeM) opraHa, NpeaoCTaBIAIONIEr0 MyHUIMNATBHYIO YCIyTY,
JOJIKHOCTHOTO JIMUA OpraHa, MpelOCTaBISIONIEro MyHHIMOAIBHYIO YCIyTy, nTubo
MYHHUMNIAJILHOTO  CIyXallero, MHOroyHKUHOHAILHOTO LEHTpa, paboTHHKA
MHOTOQYHKIIHOHAIBHOTO LIEHTpa, OpraHH3alMi, MpeayCMOTPEHHBIX dYacTbio 1.1
ctatbd 16 ®epepanbHoro 3axkoHa ot 27.07.2010 Ne 210-®@3 «O6 opraHusalHu
IPEeNOCTaBIEHNAA TOCYJapCTBEHHBIX W MYHMUMNANBHBIX YCIYT», HX pabOTHHKOB.
3aaBuTeneM  MOryT OBITB NpEACTaBIEHbl  JOKYMEHTH (IIpH  HaJIHYHH),
NOATBEPINAIOIINE JOBOJIb! 3asiBUTENS, THO0 UX KOITHH.



[TpaBa 3asABUTENS Ha NOJYyUYEHUE HH(poOpMaLMK U TOKYMEHTOB,
HeoOXOAMMEBIX /Ui 000CHOBAHHMA U pacCMOTPEHHU )Kao0bl

5.9. 3asBHTENs MMeEeT INpPaBO Ha MONy4YeHde HMHpOpMauuM H JIOKYMEHTOB,
HeoGX0ANMBIX /A 0GOCHOBAHHA H PACCMOTPEHHS XKan00bl.

Cpoku pacCMOTPEHHS XKaloObl

5.10. Xanoba, NOCTYNMBLIAA B OpraH, HOpeJOCTAaBIAIOLIMH MYHHIHIAIBHYIO,
YCIYry, MHOTOQYHKIMOHANBHBIR LEHTP, YUPEAUTENIO MHOTro(YHKLIHOHATILHOTO
LIeHTpa, B OPraHW3aluM, NpefAyCMOTpEeHHbIE 4acThio 1.1 CTaThH 16 denepanbHOro
sakoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuM3aldd NpeLOCTaBIEHUA
TOCYNapCTBEHHBIX ¥ MyHHLMNAIBLHEIX YCIYT», THOO BBILECTOAIMH OpPraH (ipu ero
HAJIMYHK), TOMNEXKHUT PACCMOTPEHHIO B TEUeHHe MATHAAUATH paboyuHX JHEH CO JHA
ee perucTpaldH, a B ciydae oO)kaloBaHHWs OTKasa OpraHa, MpefOCTaBIIAIOLICro
MYHHLMIATBHYIO  YCIYTY, MHOTOGYHKUHOHANBHOrO  LEHTpa, OpraHM3aLui,
npenycMOTpeHHBIX 4acThio 1.1 craThu 16 ®enepanbHOro 3aKOHa OT 27.07.2010 Ne
210-03 «O6 opraHu3alMy [IpeJOCTAaBJCHHUS IrOCYIapCTBEHHbIX H MYyHHMIUMATBHBIX
yCIyr», B NpHeMe OOKYMEHTOB y 3asBUTENA JTHOO B HCMPABICHUM [OMYLICHHBIX
oIeyaToK M OLIMOOK WM B cliydae 00xalloBaHHs HapyIIEHHs YCTaHOB/ICHHOIO CPOKa
TAKUX MCIIPABIEHHI — B TEYEHHE MATH pabOUMX AHEH €O JHA €¢ PETUCTPALH.

PesynbTaT nocynebHoro (BHecyneOHOTO) 00XxanoBanus
IIPMMEHHTENBHO K KaXKI0M Npouenype 1ubo WHCTaHLMH 06KaloBaHHs

5.11. Tlo pe3syabTataM pacCMOTpPEHHS KajoObl MPUHHMAETCs OZHO U3
CNEAYIOIINX pelleHHH:

xkanoba yZ0BJIEeTBOPAETCS, B TOM uHClIe B popMe OTMEHBI IPUHATOrO PEIICHNUA,
MCOpAB/eHHs [OIMYIIEHHBIX ONEYaToOK M OWMOOK B BBIIAHHBIX B PE3YJIbTarTe
NPEIOCTaBICHUsA MYHHUIMITANBHOH YCIyrd JOKyMEHTax, BO3BpaTa 3asBHTENIIO
IEHEXHBIX CpPEACTB, B3UMaHHE KOTOPBIX He IIPEAyCMOTPEHO HOPMAaTHBHBIMU
npaBoBeiMH akTamu Poccuiickoit Penepaliy, HOPMATHBHBIMH NPABOBRIMH aKTaMH
Camapckoii o61acTi, MyHHLMNIAIbHBIMY JIPaBOBBIMU aKTAMHU;

B YAOBJIETBOPEHUH all0OB! OTKA3bIBAETCH.

5.12. He no3nHee OHS, CIeAyIOLIEro 3a AHEM NPHHATHA PELICHHA, 3asdBUTEIIO B
IMCEMEHHOI (opMe U 110 JKENaHHIO 3asBUTENIs B 31€KTPOHHON (opMe HanpaBiAeTCs
MOTHBHPOBAHHEIH OTBET O PE3YJITATAaX PACCMOTPEHHMA KaNo0bl.

5.13. B cnyuae npusHaHHA XarnoObl NOMIEXKAlEH yNOBIETBOPEHHIO B OTBETE
3aBMTENIO, YyKa3aHHOM B TyHKTe 5.12. HacTosuero AJIMUHHCTPaTHBHOIO
pernaMenTa, pQaeTcs WH(popManus O JEHCTBHAX, OCYIIECTBIACMBIX OpraHOM,
NPeAOCTARIAOIMM MYHHULUIAILHYIO YCIYTY, MHOrOGYHKIHOHANBHEIM LEHTPOM
nmuGo opraHmsanmeil, npemycMoTpeHHod uacthio 1.1 crateu 16 @enmepanbHOro
zakoHa or 27.07.2010 Ne 210-®3 «O6 opraHMzagy¥ IMpeaoCTaBICHHA
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr», B LUEMIX HE3AMEATUTENLHOrO
YCTpaHEHHs BBIABIEHHBIX HApYyLUEHMH [IPU OKa3aHWH MYHHLMIAIBHOH YCIyTH, a
TaK)ke NPHHOCATCA M3BHHEHHs 3a [OCTaBeHHble Heyn00CcTBa H  YKa3blBaeTcs
MHDOpMAITMS O JalbHEHIIMX JeHCTBUAX, KOTOphle HEeOoOXOAMMO COBEpLIMTDH
3aBHTENIO B LIE/IAX MONyUYeHUA MYHUIMIAIBHOR YCIYIH.



5.14. B ciydae npu3HaHuA Xajno0bl He nmojexKallel yIOBJIETBOPEHHIO B OTBETE
3asABHTENIO, YyKa3aHHOM B TyHKTe 5.12. Hacrosmero AIMHHHUCTPAaTHBHOTO
pernaMeHTa, AAlOTCAd apryMEeHTHPOBAaHHBIE pa3bACHEHMA O IPHYHMHAX IIPUHATOTO
pellenus, a TaKxe HHopMauusa o nopaake o6>XxaloBaHUA IPUHATOTO PELICHHS.

5.15. B crmydae yCTaHOBISHHA B XOAE HIIH 110 pE€3yNbTaTaM pPacCMOTPEHHS
XamoObl MPU3HAKOB COCTaBa  AAMHUHHUCTPATUBHOTO  TIPABOHAPYIUEHHSA  WIH
NPECTYIJIEHHsT NOKHOCTHOE JIHI0, pabOTHWK, HaAelIeHHbIE MNOTHOMOYHAMH IO
pPacCMOTPEHUIO kallob, He3aMeUIHTENBHO HalpaBglOT HMEIOIIMECS MaTepUanisl B

OpraHbl IPOKYpPaTyphl.

HpPIJIO}KeHHH K 3as8BJICHHIO!:



[Ipunoxenue Ne |

K AIMHHHCTPAaTHBHOMY perJaMeHTy
[peNOCTaRIeHAS MyHUUMIAIEHOH YCITyTH
«Brisjaua 1H0aM, AOCTUTIIHAM
YeTHIPHANIATHIETHETO BO3PACTa, Pa3pellcHH Ha
BCTYILIEHHE B Opak»

B aaMHHHCTPALKIO MyHHIHMIIAIBHOIO
paiiona Bonbuermymuuxuii Camapckon
obnactu OT

(dbamuaus, UM, OTYECTBO)
IIPOKKBAIOLIETO 110 ajIpecy:

AJpec 3MEeKTPOHHOM 110YTEL:

(Ipu HATTMYHH)
KourakrHblii TenedoH:

IIacnopt:

(cepust, HOMEP, JlaTa BBIAUM, KeM)

3asdB/ICHHE Ha BhAAdy pa3pelleHHs
Ha BCTYIUICHHE B OpaK
[Ipotry BEAATH pa3pelueHKe Ha BCTYIUIEHUE B Opak ¢

(ykasats ®.1.0., nary poxACHUA TMLA, C KOTOPBIM 3aABUTENb JKEIACT BCTYUTD B
Opax)

B CBA3H C

(YKa3aTh yBaXXUTe/IbHbIC IIPHUHHEIL, 0CODHIE 00CTOATENBCTBA)
JIOCTOBEPHOCTh M30XEHHBIX B HACTOALICM 3a4BIEHMM CBCACHMH M J0KYMCHTOB,
NpHIaracMbIX K 3aABIICHHIO, IIOATBEPKALO.
Haw cornacue Ha 00pa0OTKY M MCIONB30BAHHE MOMX NEPCOHAIBHBIX AaHHBIX B
cootBercTBHH ¢ PDeepaibHbiM 3akoHOM 0T 27.07.2006 Ne 152-@3 «O mepcoHanbHBIX
JAHHEIX» A8 Lejeidl BelAadyd JMOaM, AOCTHITIMM YeTBIPHAALATHICTHEr0 BO3pacTa,

paspeiieHns Ha BCTYIUIEHUE B Opak»

Jara [Toanuce




ITpunoxenue Ne 2
K AIMUHUCTPAaTHBHOMY DETJIAMEHTY
[IPeJOCTABICHAN MyHHIIUNIAIBHOHN YCIyTH
«Br1aada nuiaM, JOCTUTIINM
YeTHIPHAUATUIECTHErO BO3PACTa, pa3pelleHUs
Ha BCTYIUIEHHE B Opak»
COI'TTACHE
3AKOHHOTI'O ITPEJCTABUTEJIA
HA BCTYIUIEHHME HECOBEPHIEHHOJIETHEI'O B BPAK

B anMuHHCTpanH©
MYHHIHNATIBHOTO padoHa bonsmernyuikui

Camapckoit obnactu

oT

(bamMunus, UMA, OTYECTBO 3aKOHHOTO
NIpEACTaBHTENSA),

JaTa poXKICHHS
npoxuBaromero(eit) o agpecy:

KontaktHsIi Tenedon

[Tacnopr:

(cepus, HOMep, aTa BEIIaYH, K€M BHIZ4H)

cornaceH(Ha) Ha BCTYIUICHHE

(yxasarp ©.11.0., naty poxaeHus HecOBEpIIEHHOJIETHETO, BCTYAIOUIETO B Opak)
B Opak ¢

(yxasaTp ®.H.0., naTy poxacHHS HLA, C KOTOPLIM HECOBEPIICHHOIETHHI XKelaeT BCTYIHTE B
Opax)
B CBSI3H C

(yka3aTe yBaXXHMTEJbHBIE IPHYHHEI, 0COOBIE 00CTOATENBCTBA)

A cornaced(sa) Ha oOpabOTKy MOMX MNEpCOHANbHBLIX [aHHBIX, AelcTBHA
(omepaun#) ¢ nepcoHaNbHLIMK JAHHBIMH, CHCTEMAaTH3allMIo, XpaHeHHEe, YTOYHEHHE,
MCIOJIB30BaHKE, PACIIPOCTPaHEH e, 00e3IHYNBaHNE, OJOKHPOBAHHE, YHHUTOXXECHHE
IIEPCOHANBHEIX JaHHBIX B COOTBETCTBHM ¢ DenepanbHbIM wikctey: oT 27.07.2006
N 152-®3 "O nepcoHanbHBIX JaHHBIX".

" n 20 r .
(noanucs) (pacuindpoBKa NOAMUCH)




IMpunoxenue Ne 3

K AIMHHHCTPATHBHOMY pETrNIaMEHTY
Npe0CTaBICHNS MYHUIMIIATbHOR YCIyTH
«Bbj1aua IuiamM, JOCTHITIIUM
YCTHIPHAJUATEJIETHErO BO3PACTA, pa3pellicHHs Ha
BCTYILICHHE B Opak»

Biiok-cxema IpeJocTaBileH s My HMLMIIANbHOH yCIyTH

03HHKHOBEHHE NOTPeOHOCTH B NONTYYCHHH
paspelIeHus Ha BCTYIUIEHUE B Opak

NPeIOCTaBICHHH MYHHLIMIIAIBHOH YCIYTH 1
TPHIAracMBIX K HEMY JIOKYMEHTOB

Ha magHoM npueMe B I1o 31eKTPOHHOH NoYTe,
aJIMHHHCTPALHH yepe3 MOPTALI

_________ L

Peructpaums 3a4BlICHHSN H
S e— ~3  [pUIaraeMbiX K HEMY
B Her JIOKYMEHTOB

B xone nuyHoro nipHeMa
BLIABNCHE! OCHOBAHKA ANA OTKa3a
B TIPHEME ACKYMEHTOB

/ lla -
/ BLIsBIEHB OCHOBAHNA LA

BOBBpaTJIOKyMCHTOB frrrrerr———————r - OTKE3A B IPUEME JOKYMEHTOR T

2AaDITTATUL

Her |

TIpoeepxa conepaHHA 3aiBIEHAA H IPHIOKEHHBIX
K HEMY JOKYMEHTOR H [OAMOTOBKA
MYHHIIHAILHOTO MPABOBOTC AKTE O PAIPELICHHH
(06 oTKa3e B paspeweHUN) HA BCTYILIEHHE B Gpak

BhisBiteHbl OCHOBAHHA A4
OTKa3a B NIPCACCTABICHHH
YCNyrH

[ToaroToBKa O BhiZaua 3agBHTEIIO

MYHHIMNANLHOTO NPABOBOrC axTa 00 oTKa3e B HeTt
| BbLIAYE paspelleHHs Ha BCTYILIEeHHE
B Opak

Y

3aBepiueHUe IPEIOCTABNEHHUA

- 3AABUTEIK) MyRHUMNATEHOMO
MYHHLMATBHOH YCIYTH

npasoeoro akTa 0 PA3PEIICHHAH
Ha BCTVILIEHME B Opak




ITpunoxenue Ne 4

K AIMUHHCTPATHBHOMY PETTIAMEHTY
IpeI0CTaBICHES MYHHIMNANEHOH YCNyTH
«BpIaya THIAM, JOCTHIIIHM
YEeTBIpHAALIATHIIETHETO BO3PACTA, pa3pelleHHU Ha

BCTYNJICHHE B OpaKk»

XypHaun pervcTpaluy 3asBJIeHUA Ha BBIJauy paspellleHui Ha BCTyIUleHue B Opak

Ne
wn

®©.U.0O. 3asBuTENnA

JlaTa perucTpaunH 3asBleHHs 0
Np€aoCTaBNEHHA
MYHHUHNAIEHOH yCnyru

KonTakrHnie
JAHHBIE 3aABHTEN

Pocnvcs donmkHOCTHOTO
JTHI@, 3ApETHCTPHPOBABLIEr O
3afABJICHHE O
NpelNocTaBIeHHH
MYHHUHTATLEHOR YCIYTH 4
NPHAATAEMBIX K HEMY
JOKYMEHTOB




[Mpunoxenue Ne 5

K AIMHHHCTPaTUBHOMY DEITIAMCHTY
TIpEAOCTABIEHHS MYHHLMIATBHON yCTyTH
«BrIgaya THIAM, JOCTUTIIHM
YeTHIPHA/ILATHIIETHETO BO3PAcTa, pa3pelICHH Ha
BCTYILICHUE B OpaK»

Pacnucka
B MIOJIyY€HHH JOKYMEHTOB [l paCCMOTPEHUA 3aAB/ICHUSA

Ha BBIJa4y pa3pelleHus Ha BCTyILIeHHe B Opak

Ort 3asBUTENS ,

[IPOKHUBAIOLIETO IO afpecy: ,

[OPHUHATO AJAOKYMEHTOB Ha JHCTAax.

HepequL NPHHATHIX OT 3aABHTCIIA JOKYMECHTOB!:

(HO CIIMCKY MEPEYHCIATCA BCC OPHHATBIE OT

3asIBUTENS
JIOKYMEHTbI).

JlaTa [OJMy4eHHs JOKYMEHTOB " " 20 T.

TlopsAaKoBEIl HOMED 3alIMCH B XYypHae y4era

[Tpunsn:

(®.1.0. creupanucTa, NPUHABLIETO JOKYMEHTbI, MOAIHCE)



[punoxenne Ne 6

K AIIMHHHCTPaTUBHOMY peTJIAMEHTY
[IpeOoCTaBIEHH MYHHIMIIATEHOH YCITYTH
«Brlaava nunaM, J0CTHIIOHM
YeThIPHAAIATHIIETHETO BO3PAcTa, pa3peilleHns Ha
BCTYILUICHHE B Opak»

or" " 20 T. N

(@.1.0. zasBHTENA)

(anpec)

YBenoMmiteHue
0 BO3BpaTe JOKYMEHTOB

AIMUHUCTPANMA MYHHIMIIATBHOTO paiiona Bonsmernymunxuit Camapckoii o6nactu
BO3BpalllaeT JOKYMEHTBI
;
KOTOpBIC [IPUITAraTHCh K 3ajBJICHUIO Ha BbIavy pa3pellicHHs Ha BCTYIUiIeHHe B Opak,
B COOTBETCTBHU CO CIELYIOLIHM

(yka3plBaeTcs MpUYHHA BO3BPATA)

[Ipunoxenue: Ha JHUCTax.

(PHO, 1OMKHOCTE AOMKHOCTHOrO AHLA) {moanucs) (pacmndpoBka MOOMHCH)




